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PREFACE 

In this book an attempt has been made to bring 
together a number of drill and review exercises for 
use in elementary bookkeeping classes. The exercises, 
classified under suitable heads, are taken largely from 
the high school examinations given by The University 
of the State of New York during the past six years. 
Original exercises have also been included to make the 
collection more complete. 

Attention is directed particularly to the section on 
The Principles of Accounts. This group of exercises 
will be appreciated by every teacher who believes in 
laying a good foundation for the subject. The im- 
portance of financial statements has also been recog- 
nized in the large number of, exercises provided for 
drill in the preparation of profit and loss statements 
and balance sheets. A generous portion of the book 
is given to the business narrative, the most eflPective 
means for reviewing the principles and the technique 
involved in making the business record. The last 
section consists of five complete examinations designed 
for use as a final review of the year's work. 

Each teacher will know how to use the book most 
effectively in his own classes. It is suggested, however, 
that, as each topic is completed in the textbook, the 
instruction be followed with a drill on the exercises 
given under that topic. It is also recommended that, 
in the teaching of financial statements, the forms given 
in Appendix A be used as models. The report form 
of profit and loss statement and the account form of 
balance sheet, as illustrated in these models, have 
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been accepted generally by accountants and business 
men as the best expression of the financial results of 
a business. Furthermore, the fact that the arith- 
metical solution of the problem involved in the prepa- 
ration of either of the financial statements is readily 
adapted to the given form, constitutes another reason 
for adhering to the use of the forms prescribed. 

Appendix B contains a scheme of rating which, if 
properly applied, will furnish a fair estimate of the 
pupil's attainment in the subject. 

For supplementary exercises suitable for classes in 
Advanced Bookkeeping, the teacher is referred to 
Part Two of this series. 

W. E. B. 
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PART ONE 
ELEMENTARY BOOKKEEPING 

THE PRINCIPLES OF ACCOUNTS 

Fundamental Principles 

EXERCISE 1 

1. What are you worth if you have ^1500 in cash 
and own a piece of property valued at $5000? 

2. If you still owed $2000 on the property, what 
would you be worth? 

3. Charles Lincoln has cash $1000, a farm worth 
$4000, farm implements worth $2000, farm stock valued 
at $1500, and an account against William Smith for 
$500. He owes Johnson & Marvin $600 and the 
Marshall Reaper Co. $300. What is his net worth? 

4. On July 1 George Bell's assets (what he owns) 
are as follows: 

Cash $ 500 

Goods on hand in store 3000 

Store fixtures 200 

H. D. Watson's note 600 

Balance due from A. R. Roberts 150 

Balance due from Frank Harkness 200 

His liabilities (what he owes) are as follows : 

Note in favor of Samuel Young $750 

Balance due on Norton & Walker's account. 537.50 
Wages due employees 136 

What is his net worth ? 

7 
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5. A man began business on January 1 with assets 
consisting of cash $3000 and merchandise $2000. On 
December 31 his assets were cash $1500, merchandise 
$4000, Henry Watson's note $500; he also had a $750 
note outstanding in favor of John WiUiams. Did the 
year's business show a profit or a loss and how much .? 

6. Henry Martin began the year with the following 
assets and liabilities: 



Assets 




Liabilities 


Cash 

Goods on hand 
Office furniture 
Notes on hand 
Accounts due him 


$3162.40 
5125.70 
250 
1675 
2612.20 


Notes outstanding $3000 
Accounts due others 2375 


He ended the year with 
liabilities: 


the following assets and 


Assets 




LiabiUties 


Cash 

Goods on hand 
Office furniture 
Notes on hand 
Accounts due him 


$2960 
4627.50 
225 

2067.40 
3251.45 


Notes outstanding $2000 
Accounts due others 2289.95 



What was the net profit of the business for the year? 

7. A man has $5000 cash. He buys for cash a 
farm for $2500 and 10 horses at $200 each, (a) Is he 
worth more or less after he has bought the farm and 
horses.^ (b) In case 3 horses die what change results 
in his net worth? (c) If he hires out 5 horses to 
another farmer for cash at the rate of $10 a day for 
15 days, what is his net worth then? 

8. A man had $10,000; he bought 10 city lots at 
$750 each; he rented the use of 5 lots for farming 
purposes at $25 each; he paid $150 for fencing; he 
sold the hay from 5 lots for $100; he sold 7 lots at 
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$1000 each and 3 lots at $900 each. What change did 
the whole transaction make in his net worth? 

9. On January 1 you begin business with $5000. 
You buy 1000 barrels of apples at $3 a bbl.; you pay 
$50 for sorting, $45 for loading on cars, and $67.50 
freight. You sell 400 barrels at $4 a bbl. and 400 
barrels at $3.50 a bbl.; with the exception of 20 barrels, 
which spoil, you sell the remainder at $2.90; your 
selling expenses amount to $140. What change does 
the whole transaction make in your net worth } 

10. Lincoln (see question 3) began the year with 
the assets and Habilities given. During the year he 
raised crops which he sold for $3000; he paid wages 
and other expenses $450; he sold part of the farm for 
$1500; he paid his debt to the Marshall Reaper Co.; 
he bought additional farm stock for $300; he received 
$150 from Smith to apply on account; his living 
expenses amounted to $700. 

Make a list of his assets and liabilities at the close 
of the year to show his net worth. What was his 
profit for the year.? 

Cash 
exercise 2 

(a) With a cash balance of $1873.50 on hand March 
1, open a ledger account for Cash; (b) make the re- 
quired entries in the account for the following trans- 
actions for the week of March 1; (c) balance the 
account : 

March 1 Paid February rent $150. 

1 Bought merchandise for cash $396.75. 

1, Received C. W. Miller's check to apply on account 
$500. 

1 Paid 60-day note due to-day $200. 

1 Paid R. K. Chalmers & Co. $350 to apply on 
account. 
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1 Received A. M. Moran's check for ^507.50 in 
payment of 90-day note for $500, with interest, due 
to-day. 

3 Paid invoice of J. R. Warren & Co. $493.50, less 
2%. 

3 Discounted at the bank, Frank Gordon's 60-day 
note for $750, dated March 3, and received credit for 
the proceeds. 

4 Sold office fixtures to a secondhand dealer for 
$115 cash. 

4 Bought merchandise for cash $296.80. 

4 Withdrew for private use $75. 

6 Paid insurance on stock $37.50. 

6 Paid $65 interest due to-day on mortgage. 

6 Paid salaries for the week $58.50. 

6 Paid installment on Liberty Bond $200. 

6 Received Heijry Green's check for $181.39 in 
payment of bill for $187, less 3%. 



EXERCISE 3 

Open a ledger account for Cash, make the entries 
required for the cash transactions in Exercise 1, page 
36, and balance the account. 



EXERCISE 4 

Open a ledger account for Cash, make the entries 
required for the cash transactions in Exercise 5, page 
41, and balance the account. 



EXERCISE 6 

Open a ledger account for Cash, make the entries 
required for the cash transactions in Exercise 7, page 
44, and balance the account. 
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Merchandise 

exercise 6 

(a) On May 1 you have goods on hand valued at 
$1695. With this inventory open ledger accounts for 
Purchases and Sales ^ and make the required entries 
in the accounts for the following transactions for 
May: [Allow 10 lines for each account.]] 

May 1 Bought merchandise for cash $837.40. 

2 Sold William Smith, on account, merchandise 
amounting to $346.70. 

4 Bought of Philadelphia Jobbing Co., on your 30- 
day note, merchandise amounting to $1638.75; freight 
charges paid in cash $21.30. 

6 William Smith returned damaged goods invoiced 
at $32.70. 

7 Cash sales for the day $167.30. 

8 Donated $25 worth of goods to a charitable 
institution. 

10 Sold Peter M. Brown, on account, merchandise 
amounting to $785. 

14 Allowed Brown's claim for shortage in shipment 
$47.60. 

17 Sold M. L. Crandall, for cash, merchandise 
amounting to $193.55. 

19 Bought of J. L. Walker, terms ^/lo ''Ao, mer- 
chandise amounting to $846.75. 

22 Cash sales for the day $96.32. 

26 Paid freight on Walker invoice of May 19, 
$45.87. 

27 Bought merchandise for cash $493.70. 

28 Returned to Walker a small lot of goods which 
were not as ordered, $39.25. 

31 Cash sales for the day $65.70. 

1 If preferred, a single account for Merchandise may be used. 
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{h) If the merchandise on hand May 31 is valued 
at $4345, find the cost of goods sold and the profit 
or loss on sales for the month. 

EXERCISE 7 

(a) With the merchandise inventory on hand July 1, 
open ledger accounts for Purchases and Sales and 
make the entries required for the merchandise transac- 
tions in Exercise 9, page 47. 

{b) If the merchandise on hand July 31 is valued 
at $2200, find the cost of goods sold and the profit or 
loss on sales for the rhonth. 

EXERCISE 8 

{a) Open ledger accounts for Purchases and Sales 
and make the entries required for the merchandise 
transactions in Exercise 10, page 48. 

{b) If the merchandise on hand September 30 is 
valued at $1200, find the cost of goods sold and the 
profit or loss on sales for the month. 

Notes Receivable 

exercise 9 

On July 1 you have notes on hand amounting to 
$2692.50. {a) With this balance open a ledger account 
for Notes Receivable; {b) make the required entries in 
the account for the following transactions; {c) deter- 
mine the balance of the account as of July 31: 

July 3 Received William Greene's 30-day note for 
$500 to apply on account. 

5 Sold Henry Gordon, on his three months' note, a 
bill of merchandise amounting to $265. 

7 Received James R. Stark's check for $350 in pay- 
ment of note due to-day. 

8 A. F. Carlton made a part payment of $200 on 
his 90-day note for $500, dated May 10. 
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10 Discounted H. P. Wheeler's 90-day note, dated 
June 20, for $500, and received credit for the pro- 
ceeds. 

11 Received George L. Bruce's 60-day note for 
$150 and check for $125.60 in payment of bill of 
$275.60. 

14 Transferred to Singer Wholesale Co., to apply 
on account, Gordon's note of July 5. 

18 Received Robert Knowlton's check for $455.40 
in payment of his note for $450, with interest at 5%. 

21 Received notice from the bank that H. K. 
Johnson's note for $750, which was left for collection 
on June 27; has been paid and credited to your account. 

22 Greene prepaid his note of July 3 on which you 
allowed 92^ discount. 

25 Received C. K. Miller's note at four months for 
$1000 in part payment of account. 

26 Discounted Miller's note of July 25 and received 
credit for the proceeds. 

28 J. K. Talbot indorsed to you for credit on his 
account, E. C. Barnby's 30-day note, dated July 25, for 
$600. 

31 Warren Jones renewed his 60-day note for $300, 
due to-day, with a 15-day interest-bearing note. 



Notes Payable 

EXERCISE 10 

On July 1 you have notes outstanding $5670. 
{a) With this balance open a ledger . account for 
Notes Payable; (b) make the required entries in the 
account for the following transactions; (c) determine 
the balance of the account as of July 31: 

July 3 Gave The Greenwich Co. your two months' 
note for $1000 to apply on account. 
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6 Gave Peterson & Strong your 15-day interest- 
bearing note for $756 in payment of invoice of goods 
purchased to-day. 

7 Paid your note for $1500 due to-day. 

8 Made a part payment of $500 on note held against 
you by The Broadway Hardware Co. 

11 Discounted at the bank your 30-day note for 
$2000 and received credit for the proceeds. 

12 Henry Stimson, a customer, handed to you for 
credit your note of $750 issued in favor of W. K. Tyson 
and indorsed by him to Stimson. 

15 Bought an invoice of goods $1160, and gave 
your two months* note in payment. 

19 Gave H. L. Harris your 60-day note for $2450 
in payment of invoice of goods $2500, less 2%; date 
of purchase, July 9. 

21 Paid Peterson & Strong for your note of July 6. 

25 Received notice from your bank that your note 
for $800 in favor of Miller & Brown has been charged 
to your account. 

27 Gave the City Savings Bank your 30-day note 
for $400, mortgage interest due to-day. 

28 Made a part payment of $500 on your note of 
July 15. 

31 Prepaid your note in favor of The Greenwich 
Co. (July 3), with discount allowed for the unexpired 
time. 



Accounts Receivable 

EXERCISE 11 

On August 1 the balances owing to you from three 
customers are as follows: 



Andrew Sloane 


$562.25 


C. L. Draper 


210.50 


John K. Farmer 


157.75 
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(a) With these balances open ledger accounts for 
the three customers; (b) enter the following transac- 
tions for August, September, and October; (c) show 
the balances due on October 31: [Allow 8 lines for 
each account.] 

August 1 Sold goods on account as follows: Sloane 
$126.10, Farmer $37.50. • 

4 Received $100 from Draper to apply on account. 
9 Received Sloane's 30-day note for $150 in pay- 
ment of bill rendered July 5. 

16 Allowed Farmer's claim for shortage on bill 
of August 1, $6.75. 

18 Sold Draper, terms ^/lo V305 goods amounting to 
$76.80. Received Farmer's check for the amount due 
on bill of August 1. 

25 Received Sloane's 15-day note in payment of bill 
of August 1. 

September 3 Sold Farmer, on account, a bill of goods 
amounting to $159.25. 

10 Sold Sloane, on account, a bill of goods amount- 
ing to $361.75. 

15 Gave Sloane credit on his bill of September 10 
for damaged goods returned $46.38. 

18 Received Draper's check for bill of August 18, 
less the discount. 

30 Received Draper's check for one half the balance 
due on his account. 

October 5 Received Sloane's check for the amount 
due on bill of September 10. 

12 Received Farmer's check for bill of September 3. 

18 Received Farmer's 30-day note for $100 to apply 
on account. 

25 Sold Draper, on account, a bill of goods amount- 
ing to $352.20. 

30 Sold Farmer, on account, a bill of goods amount- 
ing to $261.80. 
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Accounts Payable 

EXERCISE 12 

On August 1 the balances you owe to three creditors 
are >is follows : 

Charles Egbert $610.18 

The Utica Hardware Co. 1897 . 25 

Tlarkness & Jamison 1928 . 50 

(a) With these balances open ledger accounts for 
the three creditors; (b) enter the following transac- 
tions for August, September, and October; (c) show the 
balances due October 31: [Allow 10 lines for each 
account.] 

August 2 Bought of Harkness & Jamison, terms on 
account, an invoice of goods amounting to $1742.15. 

7 Bought of Egbert, terms ^/lo V3o> an invoice of 
goods amounting to M97.40. 

12 Paid The Utica Hardware Co. JS500 on account. 

13 Gave Harkness & Jamison your 90-day note for 
$1500 to apply on account. 

16 Harkness & Jamison granted your claim for 
$172.40, shortage in invoice of August 2. 

17 Mailed check for the amount of Egbert's invoice 
of August 7, less the discount. 

20 Bought of The Utica Hardware Co., terms ^/u Vao, 
an invoice of goods amounting to $2109.50. 

25 Gave Harkness & Jamison your check for half 
the balance due August 1. 

September 2 Bought of Egbert, terms on account, 
an invoice of goods amounting to $385.40. 

6 Returned to The Utica Hardware Co. damaged 
goods received in invoice of August 20, $212.35. 

13 Gave Egbert your 30-day note for balance due 
September 1. 

19 Paid The Utica Hardware Co. the amount due 
on invoice of August 20, less the discount. 
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24 Bought of Harkness & Jamison, terms sight 
draft in 10 days, an invoice of goods amounting to 
^579.84. 

30 Charged Harkness & Jamison JS31.56, freight 
paid on invoice of September 24. 

October 1 Bought of Egbert, terms on account, 
invoice of goods amounting to ^517. 

4 Paid Harkness & Jamison's sight draft presented 
to-day for invoice of September 24, less the freight paid. 

11 Received notice from Egbert that an over- 
charge of ^29.50 made in invoice of October 1 has 
been credited to your account. 

17 Paid The iJtica Hardware Co. ^1000 to apply 
on account. 

20 Paid Egbert the balance due on invoice of Octo- 
ber 1. 

24 Transferred to Harkness & Jamison for credit 
to your account, their $500 note issued in favor of 
S. R. Terry and indorsed by him to you. 

Expense 

EXERCISE 13 

{a) Open a ledger account for Expense and enter 
the following transactions for February: 

February 1 Bought for cash, stationery and office 
supplies ^18.75. 

4 Paid $2.75 for cleaning windows. 

7 Bought postage stamps $10. 
11 Sold stamps to office help $1.20. 
13 Paid for office supplies $27.80. 
15 Paid bank charges for collecting a note $1.60. 
15 Paid wages of office help $74.50. 
19 Bought typewriter ribbons $6. 

21 Sold two typewriter ribbons to a man in the 
adjoining office $2. 
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23 Paid for window decorations for Washington's 
Birthday parade $5.70. 

25 Paid for cleaning office rug $2.50. 

28 Paid wages for office help $74.50. 

(b) If the stationery, office supplies, and stamps on 
hand February 28 amount to $26.50, find the total 
expense for the month. 



Interest and Discount 

EXERCISE 14 

(a) Open a ledger account for Interest and Discount 
and make the required entries in the account for the 
following transactions for April: 

April 3 Received from Richard Martin $75, interest 
due on his note. 

5 Paid L. R. Pierce & Co. $125, interest due on 
your note in their favor. 

6 Received Henry Norman's check for $403.28 in 
payment of two months' note for $400, with 5 % in- 
terest, due to-day. 

9 Discounted at the bank Edgar Thornton's 90- 
day note for $350, dated March 28, and received credit 
for the proceeds. 

10 Paid $180 interest due to-day on mortgage. 

12 Paid your 90-day note for $825, with interest, 
due to-day. 

14 Received George Young's check for $830.28 in 
payment of $815.60, balance on overdue account, with 
mterest. 

15 Received credit at the bank for interest on daily 
bank balances $3.62. 

17 Prepaid your three months' note, dated March 15, 
for $1200, less the discount for the unexpired time. 

21 Paid the City National Bank three months' in- 
terest at 5§%, due on your demand note for $1000. 
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23 Received J. F. Gray's check for $19.50, interest 
due to-day on his note. 

24 Discounted at the bank your 60-day note, dated 
to-day, for $1500, and received credit for the proceeds. 

30 Received M. P. Vare's check for $477.44 in 
payment of 90-day note, due June 1, for $480, less the 
discount allowed for the unexpired time. 

(b) Find the increase or decrease in your net worth 
as the result of tjie above transactions. 



Merchandise Discount^ 

EXERCISE 16 

(a) Open a ledger account for Merchandise Discount 
and make the required entries in the account for the 
following transactions for November: 

November 1 Received Henry Clark's check for 
$190.39 in payment of invoice of goods $196.28> 
less 3%. 

3 Received $280 from William Mason in payment 
of bill of October 15 for $300, discount allowed $20. 

7 Gave Saylor & Gibson a 30-day note for invoice 
of October 8 for $592.70, less 1 %. 

10 Paid The Martin Go's invoice of October 29 for 
$1629.40, less 5%. 

16 Paid Samuel Wallace for bill for $745, due No- 
vember 27, on which a special discount of $45 is allowed 
for immediate payment. 

21 Paid by check the following invoices: Rochester 
Milling Co. $472.50, less 1%; J. M. Naylor $192.75, 
less 3%; F. R. Fraley & Sons $573.16, less 2%. 

28 Received Garland & Lord's 90-day note for $900 
and cash $7.52 in payment of bill of November 15, 

^ If preferred, accounts for Discount on Purchases and Discount on 
Sales may be used. 
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^936.25, less 2 % regular discount and a special discount 
of ^10. 

(b) Find the increase or decrease in your net worth 
as the result of the above transactions. 

Proprietorship 

EXERCISE 16 

On January 1, 19 — , A. F. Barlow began a commis- 
sion business with cash $7500. (a) With this invest- 
ment open a ledger account for A. F. Barlow as 
proprietor; (b) make the required entries for the 
following changes in the account; (c) show his net 
worth on December 31: 

January 31 Withdrew for private use $150. 

February 20 Took home for family use a crate of 
eggs costing $8.75. 

March 15 Made an additional investment of $1000. 

April 10 Withdrew for private use $200. 

May 10 Brought from home for use in office a desk 
valued at $50. 

June 30 The profit for the first half of the year 
amounted to $783.50. ^ 

August 15 Withdrew for private use $400. 

October 30 Paid for Liberty Bonds purchased for 
the children $300. 

November 5 Made an additional investment of 
$500. 

December 1 Returned $200 of the amount used in 
the purchase of Liberty Bonds. 

31 The loss for the second half of the year amounted 

to $251.87. 

EXERCISE 17 

1. The ledger account of Charles Adams showed a 
balance of $28,750 on January 1. 

During the year the following changes were made in 
the account: 
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March 1, cash withdrawn $300; June 15, additional 
investment made $2500; August 1, cash withdrawn 
$150; December 1, cash withdrawn $450; on Decem- 
ber 31 the net gain for the year, $2162.90, was brought 
into the account. 

Show Mr. Adams's ledger account closed up at the 
end of the year. 

2. Wijliam Kilmer began business January 1, with 
assets $7000 and Habilities $4000. On April 10 he 
drew out for private use $400. On September 12 
he made an additional investment of $900. His net 
gain for the year proved to be $1200. Open his ledger 
account, enter the above facts, and balance the account 
as of December 31. 

3. On January 1 Albert Hardy began business with a 
cash investment of $2500. During the year he made 
the following additional investments: May 1, $500; 
August 15, $200. On September 30 he withdrew $250. 
On December 31 his accounts show a loss for the year 
amounting to $4197.33. 

Show Mr. Hardy's ledger account closed up at the 
end of the year. 



Real Estate 
exercise 18 

Set up a ledger account for Real Estate, make the 
entries required for the following transactions, and close 
the account: 

On May IS you bought a house and lot for $7500, 
expenses connected with the purchase amounting to 
$45.75; on July 1 you paid $365.50 for a new sidewalk; 
on September 3 you paid $680 for a new addition to 
the house; on December 17 you sold the property for 
$9300. 
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Furniture and Fixtures 

EXERCISE 19 

(a) Open a ledger account for Furniture and Fix- 
tures and make the entries required for the following 
transactions : 

January 6 Bought the following: desk $65, 3 chairs 
@ $7.50 each, filing cabinet $30. 

February 1 Bought a rug for office $100. . 

5 Bought typewriter $100, typewriter stand $4.50. 

September 17 Exchanged the desk at $65 for a 
larger one at $75, and paid the difference in cash. 

October 15 Bought another typewriter with stand 
-$104.50. 

November 10 Bought office safe $150. 

December 5 Bought additional filing cases $67.50. 

{b) With a depreciation of 10% on ledger value, 
close the account for the year. 

Freight and Cartage 

EXERCISE 20 

Open a ledger account for Freight and Cartage and 
make the required entries in the account for the follow- 
ing transactions for six months ending June 30: 

Freight bills on goods purchased as follows: January 
6, $371.40; February 4, $167.92; March 10, $281.40; 
April 3, $417.85; May 5, $226.75; June 7, $312.60. 
The following claims for rebate because of overcharges, 
damages, etc. were allowed by the railway company: 
March 30, $61.70; April 15, $16.35; May 29, $41.62. 
The cartage expense for the period amounted to $316.75. 

Purchases, Sales, Freight and Cartage 

exercise 21 

(a) Open ledger accounts for Purchases, Sales, and 
Freight and Cartage and make the required entries 
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for the following transactions for the month of April : 
[Allow 16 lines for Sales, 10 lines each for the other 
accounts.] 

April 1 Bought goods amounting to $2975.45. 

3 Paid freight on goods purchased $35.80. 

4 Sold goods amounting to $386.40. 

5 Bought goods amounting to $627.50. 

6 Sold goods amounting to $714.30. 

8 Sold goods amounting to $516.28. Allowed claim 
by a customer for damaged goods $31.40. 

9 Paid cartage on goods purchased $31.15. 

10 Received credit memorandum for $71.55, the 
invoice price of returned goods not as ordered. 

11 Sold goods amounting to $614.81. 

12 Bought goods, as per invoice, amounting to 
$2569.75. Paid freight on invoice $41.87. 

13 Sold goods amounting to $296.50. 

15 Received from the railway company a rebate of 
$6.95 on freight bill paid April 12. 

16 Sold goods amounting to $417.90. 

17 Donated $25 worth of goods to the Red Cross. 

18 Bought goods amounting to $1317.50. 

19 Sold goods amounting to $516.35. 

20 Sold goods amounting to $381.45. 

22 Allowed claim made by customer for $51.25^ 
shortage in goods sold. 

23 Sold goods amounting to $169.54. 

24 Returned damaged goods received in invoice of 
April 18, $161.40. 

25 Received freight rebate for breakage $15.30. 

27 Paid bill for cartage on goods purchased $21.50. 

29 Sold goods amounting to $691.50. 

(b) With an inventory of goods on hand valued at 
$3160.20, close the accounts as of April 30 to show 
(1) cost of goods sold, (2) gross profit on sales. 
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Cash, Purchases, Sales, Notes Receivable, 
Notes Payable 

EXERCISE 22 

On May 1 you have on hand the following assets: 
cash $2600, merchandise valued at $2750, notes re- 
ceivable $1800. You also have notes payable out- 
standing $3000. 

(a) With these balances open ledger accounts as 
given above and make the required entries in the 
accounts for the following transactions for May: 
I^Allow 12 lines for Cash, 8 lines each for all other 
accounts.] 

May 1 Bought merchandise for cash $500. 

2 Sold F. R. Carr, on his 30-day note, merchandise 
amounting to $300. 

4 Sold merchandise for cash $750. 

7 Paid the Third National Bank $1000 on your 
note of April 1. 

10 Bought of Williams & Sons, on your 30-day 
note, an invoice of goods amounting to $1500. 

11 Received Edward Finney's check for $500 in 
payment of note due to-day. 

14 Bought merchandise for cash $350.80. 

15 Bought of A. F. George, on your 10-day note, 
merchandise amounting to $375. 

17 Sold merchandise for cash $690.50. 

18 Received F. R. Carr's check for $150 in part 
payment of his note. 

19 Paid freight on goods purchased $17.90. 

21 Sold OHver Merigold, on his 15-day note, a 
bill of goods amounting to $240.25. 

25 Gave A. F. George a check for note of May 15 
due to-day. 

27 Received James Weller's check for $800 in pay- 
ment of note due to-day. 
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29 Paid The Miller Co. $950 in payment of your 
note due to-day. 

31 Sold merchandise for cash $787.75. 

ib) With an inventory of merchandise on hand 
May 31, valued at $3200, close Purchases and Sales 
to show for the above transactions the profit or loss on 
the goods sold. Balance the other accounts. 

Cash, Purchases, Sales, Accounts Receivable, 
Accounts Payable 

EXERCISE 23 

{a) Open ledger accounts for Cash (balance on 
hand $6000), Purchases, Sales, William L. Kendall, 
Frank Bower, Barnes & Jones, and The Standard 
Jobbing Co. and make the required entries in the ac- 
counts for the following transactions for June: [Allow 
12 lines each for Cash, Purchases, and Sales, 8 lines 
each for the other accounts.] 

June 1 Bought merchandise for cash $4500. 

3 Sold Kendall, terms on account, a bill of goods 
amounting to $691.25. 

4 Sold Bower, terms V30 ""Ao, a bill of goods amount- 
ing to $755.55. 

6 Bought of Barnes & Jones, terms on account, 
an invoice of goods amounting to $2712.70. 

8 Bought of The Standard Jobbing Co., terms on 
account, an invoice of goods amounting to $1649.80. 

9 Received Kendall's check for $300 to apply on 
account. 

10 Paid The Standard Jobbing Co. $500 to apply 
on account. 

11 Sold merchandise for cash $900. 

12 Paid Barnes & Jones $1000 to apply on account. 

13 Returned to The Standard Jobbing Co. damaged 
goods invoiced at $197.30. 

15 Paid freight on goods purchased $123.50. 
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16 Received Bower's check for $400 to apply on 
account. 

17 Sold Kendall, for cash, a bill of goods amount- 
ing to $356.10. 

. 18 Bought of Barnes & Jones, terms one half cash, 
one half on account, an invoice of goods amounting to 
$840. Drew the check for the amount due. 

19 Paid cartage bill on the Barnes & Jones invoice of 
June 6, $37.50. 

20 Sold Kendall, terms on account, a bill of goods 
amounting to $429.15. 

22 Paid Barnes & Jones one half of balance due 
on their account. 

23 Allowed Kendall's claim for $75.60, shortage on 
bill of June 20. 

25 Bought of The Standard Jobbing Co., terms 
sight draft in 10 days, an invoice of goods amounting 
to $947.50. 

26 Sold Bower, terms ^/lo Vso? merchandise amount- 
ing to $560. 

27 Sold Kendall, terms ^/i5, merchandise amount- 
ing to $469.65. 

30 Received Kendall's check for one half the balance 
due (not including bill of June 27). 

(b) With an inventory of merchandise on hand 
June 30, valued at $7500, close Purchases and Sales 
to show for the above transactions the profit or loss 
on the goods sold. Balance the other accounts. 



Cash, Interest and Discount, Notes 
Receivable, Notes Payable 

EXERCISE 24 

(a) Open ledger accounts as given above and make 
the required entries for the following data: [Allow 16 
lines for Cash, 12 lines each for all other accounts.] 
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February 1 You have on hand cash ^3000 and 
notes of customers ^5000. You also have notes out- 
standing in favor of creditors ^4000. 

3 Received Henry Elliston's check for ^500 in pay- 
ment of his 30-day note due to-day. 

5 Paid Chicago Grain Co. ^750 for your IS-day 
note due to-day. 

6 Mailed check to Layton & Hurley in payment of 
your 90-day note for ^550, with interest, due to-day. 

8 Received Benjamin A. Day's check for $5.94, 
three months' interest at 5%, due to-day on his note 
for M75. 

10 Discounted at the bank Charles Snow's 60-day 
note for $1100, dated January 16, and received credit 
for the proceeds. 

11 Paid two months' interest due to-day on The 
Hodge Company note for $1700. 

12 Received A. R. Maine's check for $800 in pay- 
ment of note due to-day. 

15 Prepaid your four months' note, dated December 
20, in favor of Madison & Wilkins for $1000, less the 
discount for the unexpired time. 

18 Discounted at the bank Henry Lane's three 
months' note for $750, dated January 3, and received 
credit for the proceeds. 

19 Received J. N. Stowell's check for $350 in pay- 
ment of note due to-day. 

22 Received Frank Watson's check for $276.38 in 
payment of his 30-day note for $275, with interest, due 
to-day. 

24 Received Robert Orr's check for $492.03 in pre- 
payment of his note for $495 due April 1. 

25 Gave John McLean & Co. a check for $1000 in 
payment of your note due to-day. 

26 Received notice from the bank that H. W. 
Wilson's note for $250, left for collection, has been 
credited to your account. 
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27 Discounted at the bank your two months' note 
for ^600 and received credit for the proceeds. 

(I?) To what extent has your net worth been in- 
creased or decreased as the result of.the above transac- 
tions ? 

System of Ledger Accounts 

EXERCISE 25 . 

(a) Open ledger accounts for yourself as proprietor. 
Cash, Purchases, Sales, Merchandise Discount,^ Ex- 
pense, Notes Receivable, Notes Payable, M. P. Edger- 
ton, and Case & Porter. |]Allow 15 lines for Cash, 8 
lines each for all other accounts.^ 

{b) Make the required entries in the given accounts 
for the following transactions for the month of July:. 

July 1 You begin business with an investment of 
cash $4000, and R. F. Ingham's 60-day note, dated 
May 15, for $500. 

3 Bought merchandise for cash $600. 

5 Bought office books and stationery for cash 
$35.75. 

7 Sold M. P. Edgerton, terms ^/lo ""Ao, merchandise 
amounting to $265.70. 

8 Bought of Case & Porter, on account, merchan- 
dise amounting to $1540. 

10 Sold A. P. Flower, on his 60-day note, merchan- 
dise amounting to $425. 

11 Bought of Case & Porter, terms ^/u ^/my merchan- 
dise amounting to $675. 

12 Gave Case & Porter your 10-day note for $1000 
to apply on invoice of July 8. 

13 Sold merchandise for cash $352.60. 

14 Received Ingham's check in payment of note 
due to-day. 

15 Paid salaries of office help $55. 

^ Discount on Purchases and Discount on Sales may be used instead. 
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17 Received Edgerton's check for bill of July 7, 
less the discount. 

18 Withdrew ^100 for private use. 

19 Borrowed from the City National Bank, on your 
30-day interest-bearing note, ^2000. 

20 Sold Edgerton, on account, merchandise amount- 
ing to ^178.50. 

22 Paid Case & Porter your note due to-day. 

24 Bought of Case & Porter, on account, mer- 
chandise amounting to ^1800. 

25 Allowed Edgerton's claim for ^16.30, overcharge 
on bill of July 20. 

26 Gave Case & Porter check for amount of invoice 
of July 11, less the discount. 

27 Received Edgerton's check for ^75 to apply on 
account. 

28 Returned to Case & Porter damaged goods 
invoiced at $79.50, part of purchase made July 24. 

29 Gave Case & Porter a check for ^800 and a 
30-day note for $700 to apply on invoice of July 24. 

31 Paid office salaries and other expenses $85.60. 

(c) Make a trial balance of the ledger. 

(d) With inventories of merchandise $3726.30 and 
unused office supplies $25, close the accounts to show 
(1) the profit on sales, (2) your net profit for the month, 
(3) your net worth at the end of the month. 



JOURNALIZING 

EXERCISE 1 

Make journal entries for the transactions given in 
Exercise 2, page 9 

EXERCISE 2 

Make journal entries for the transactions given in 
Exercise 6, page 11 

EXERCISE 3 

Make journal entries for the transactions given in 
Exercise 9, page 12 

EXERCISE 4 

Make journal entries for the transactions given in 
Exercise 10, page 13 

EXERCISE 6 

Make journal entries for the transactions given in 
Exercise 11, page 14 

EXERCISE 6 

Make journal entries for the transactions given in 
Exercise 12, page 16 

EXERCISE 7 

Make journal entries for the transactions given in 
Exercise 14, page 18 

EXERCISE 8 

Make journal entries for the transactions given in 
Exercise 15, page 19 

EXERCISE 9 

Make journal entries for the transactions given in 
Exercise 16, page 20 

30 
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EXERCISE 10 

Make journal entries for the transactions given in 
Exercise 22, page 24 

EXERCISE 11 

Make journal entries for the transactions given in 
Exercise 23, page 25 

EXERCISE 12 

Make journal entries for the transactions given in 
Exercise 24, page 26 

EXERCISE 13 

Make journal entries for the transactions given in 
Exercise 25, page 28 

Drafts 

EXERCISE 14 

Make journal entries for the following transactions 
for the month of April : 

April 1 Accepted a 30-day sight draft of Williams & 
Co., Philadelphia, Pa., for invoice of March 31, ^817.40. 

2 Your 10-day sight draft of March 31, drawn on 
Henry McMahon for February account, $289.25, has 
been returned with his acceptance dated April 1. 

3 Received notice from your bank that sight draft 
of March 27, on Charles D. Gaynor for $196.50, 
balance duey has been paid and credited to your account. 

4 Paid your 30-day acceptance due to-day in favor 
of Montgomery & Taylor, St. Louis, Mo., $1250. 

5 Drew on Walter Jackson & Co., New Haven, 
Conn., at sight for $128.30, bill of March 26; draft was 
made in favor of the City National Bank and was left 
there for collection. 

6 Paid sight draft of April 1, drawn on you by 
Arthur Young & Co., for $750 to apply on account. 

8 Discounted at the bank John Nolan's acceptance 
at 60 days, dated March 15, for $328.50, and received 
credit for the proceeds. 
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10 Received notice from your bank that your 90- 
day acceptance in favor of The New York Trading Co. 
for $650, due to-day, has been charged to your account. 

11 Received McMahon's check in payment of ac- 
ceptance due to-day. 

12 Received notice that draft on Jackson & Co. 
has been returned unpaid. 

13 Paid sight draft for $250 presented to-day by 
Elbert Patton. The draft, dated April 8, was drawn 
by Samuel Archer in Patton's favor. 

15 Drew on Martin Douglas, Richmond, Va., at 
sight, for $223.75, the amount of bill of goods shipped 
to-day on his order. 

19 Received notice from your bank that Robert 
Ford's 30-day acceptance for $625, due to-day, has 
been paid and credited to your account; collection 
charges 75 ji. 

22 Received check from Douglas in payment of 
draft drawn April 15. 

26 Received from Lewis Kenyon his accepted draft 
at 30 days after date for $96.35, statement of account 
rendered April 1 ; draft dated April 20. 

29 Discounted at the bank Kenyon's acceptance 
and received credit for the proceeds. 

30 Received from Horace Rogers our 10-day ac- 
ceptance, dated April 25, for $500, in favor of H. H. 
Ingalls and indorsed by him to Rogers. Gave Rogers 
credit for the amount of the draft. 

Miscellaneous Problems 

EXERCISE 16 

1. On May 6 Henry Brown of Yonkers, N. Y., 
bought of George Rollins & Co., New York City, a bill 
of goods amounting to $289.60 and gave in payment 
B. F. Howard's 30-day note, dated May 5, for $150, 
his own 60-day note for $100, and a check on the Capital 
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National Bank of Yonkers, N. Y., for the balance. 
Journalize the transaction. 

2. On June 1 R. K. Billings offers to settle his 
entire indebtedness. You hold his note for ^250; the 
balance of his account is $775. In payment he trans- 
fers a $500 note you had previously issued to D. L. 
Barnes, who in turn had transferred the same to 
Billings, he sells you a roll-top desk invoiced at $75 
and gives you his check for the balance. Journalize 
the transaction for your own accounts. 

3. Answer both (a) and (b) : 

(a) Describe a business transaction the journal 
entry for which would require the use of the following 
accounts: Cash, Notes Receivable, Interest and 
Discount. 

(b) Describe a business transaction the journal 
entry for which would require the use of the following 
accounts: WiUiam Grand, Purchases, Notes Payable. 

4. Describe a transaction that would require each 
of the following journal entries: 

(a) Notes receivable $490 
Merchandise discount 10 

To John Reed $500 

(b) Furniture and fixtures 375 

To Notes payable 200 

To Henry Hammond 1 75 

6. On May 3 you received Walter A, Wright's 90- 
day note for $345.50, dated May 2. The note bears 
interest at 6% and is made payable at the Peoples 
Bank. On the day it was received you discounted the 
note at the Bank of America at 6 % and received the 
proceeds in cash. After determining the proceeds, 
journalize the entry required for the transaction. 

6. Your account of $632.25 with the W. H. Kinney 
Co., Rome, N. Y., is now due. Not having the cash, 
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you send them a 30-day interest-bearing note, with 
the request that they accept it in settlement of the 
account. Make your entry. Make the payee's entry, 
assuming that he receives it in settlement of account. 

7. James Wilson owes you ^280 for merchandise 
purchased one month ago; he sends you the following 
paper in settlement: 

^280 Watertown, N. Y., June 14, 19— 

Qne month after date, I promise to pay to 

the order of Student 

Two Hundred Eighty ^ Dollars 

Value received 

James Wilson 

(a) Make the proper entry in your books. 

(b) Make the proper entry in James Wilson's books. 

8. Answer (a), (i), and (c): 

(a) Make Harvey & Baird's entry when the draft 
given below was drawn. 

(b) Make George Wilson's entry when the draft 
was accepted. 

(c) Make C. A. Olson's entry when he accepted the 
draft. 

$290 Chicago, 111., May 15, 19— 

At thirty days' sight pay to 

the order of George Wilson 

Two Hundred Ninety yVir Dollars 

Value received, and charge to the account of 

Harvey & Baird 
To C. A. Olson 

Rochester, N. Y. 

9. John Davis owes S. A. Osborne $75 and S. A. 
Osborne owes J. M. Bartlett $75. A 10-day sight draft, 
with acceptance, is issued to settle all accounts. Make 
the required entry for each party to the draft. 
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10. James Lang, who lives in Chicago, owes you 
$286.15; the amount is past due and you have made 
repeated efforts to secure a remittance from him. 
Feeling that further correspondence in regard to the 
matter would be useless, you draw on him at sight and 
deposit draft in the First National Bank of your city 
for collection. What entry should be made when 
you receive word that the draft has been honored and 
the amount placed to your credit in the bank? 

11. Assuming that the draft referred to under date 
of July 20 in Exercise 9, page 47, was presented and 
paid on August 3, state what entries would be made 
on the books of (1) Howard & Co., (2) H. H. Kellogg. 



THE BUSINESS NARRATIVE 

EXERCISE 1 

As bookkeeper for William Hobson, Nyack, N. Y., 
make, with sufficient explanations, the proper entries 
for the following transactions, using double entry 
journal and cashbook: [^50]] ^ 

August 1, 19 — William Hobson's cash balance was 
^4000. Enter this balance in the cashbook. 

2 Paid rent for August by check ^200. 

3 Bought of John Smith, Syracuse, N. Y. : 50 bbl. 
flour @ ^6; 20 tons feed @ ^24. Paid cash $500, 
balance on account 20 days. 

5 Sold S. L. Jones, Albany, N. Y., terms Vio ''/so: 
20 bbl. flour @ $1; 10 tons feed @ $26.50. 

5 Discounted our 60-day note for $500 at the First 
National Bank and received credit for the proceeds. ^ 

6 Sold A. M. Moore, Troy, N. Y., subject to sight 
draft in five days: 25 bbl. flour @ $7; 12 tons feed 
@ $26.50. 

8 Bought of S. M. Fox, Buff"alo, N. Y., terms 
Vio %o: 40 bbl. flour @ $5.75; 25 tons feed @ $23.40. 

9 Received check from S. L. Jones in payment of 
invoice of August 5, less 2 %. 

10 Drew on A. M. Moore at sight for amount of 
invoice of August 6 and received credit for the draft 
at the First National Bank. 

15 Remitted to S. M. Fox a check in payment of 
invoice of August 8, less 3 %. 

^ The number of credits assigned to the Exercise. See Appendix B for 
directions for rating. 

* When discount columns are not provided in the cashbook, contra 
discount entries should be eliminated by recording in the journal the non- 
cash part of the transaction. 

36 
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20 Sold A. B. Brown, Albany, N. Y., 30 bbl. flour 
@ ^7.20 and received his 90-day note of this date in 
payment. 

23 Bought of S. M. Fox, Buffalo, N. Y., terms 
Vio ""/eo, 40 tons feed @ $23. 

24 Discounted at the bank A. B. Brown's 90-day 
note of August 20 and received credit for the proceeds. 

26 Bought of the Office Supply Company books and 
stationery ^12 and gave a check in payment. 

27 Paid by check the premium on insurance policy 
of ^1500 held on the stock of merchandise, the rate 
of premium being 1\%. 

31 Drew cash for private use ^30. 
Balance the cashbook. 

EXERCISE 2 

Make, with sufficient explanations, the proper 
entries for the following transactions, using double 
entry journal and cashbook: ^50]] 

September 1, 19 — J. R. Thomas began business 
in Harrisburg, Pa., investing cash $6000, store and lot 
valued at $10,000, and E. K. Cook's two months' note 
for $1500, dated August 16. 

2 Paid cash for office furniture $250, for office 
supplies $40, and for incidental expenses $35. [Keep 
separate accounts.] 

2 Bought of Parsons & Kline, New York, terms 
*/io ^/my merchandise amounting to $3160.50. Bought 
of Rodgers, Smith & Co., Boston, Mass., on our 30- 
day note, merchandise amounting to $1450. Paid 
$31.45, freight bill on goods purchased. 

4 Sold B. D. Wilson, City, merchandise amount- 
ing to $211.25 and received his certified check in pay* 
ment. 

5 Sold C. H. Langdon, City, terms ^/w ^/zoy 
merchandise amounting to $310.40. Cash sales 
$112.50. Mr. Thomas withdrew for private use $100. 
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6 Discounted E. K. Cook's note at the City 
National Bank and received credit for the proceeds. 

8 Paid insurance on property $52, on stock of 
merchandise $35.20. Bought of Miller Bros., Rochester, 
N. Y., on account, merchandise amounting to $1250. 

9 Sold Bender & Hawkins, City, merchandise 
amounting to $540.50 and received their 30-day note 
for $300 in part payment, balance on account. 

11 Transferred Bender & Hawkins's note to Miller 
Bros., to apply on account. 

12 Sold H. K. Good, City, on account, merchandise 
amounting to $225. Bought of Roberts & Co., Buffalo, 
N. Y., on account, merchandise amounting to $916.50. 

13 Paid by check Parsons & KHne's invoice of the 
2d, less the discount. H. K. Good returned damaged 
goods invoiced at $12.50. 

14 Cash sales for the day $62.50. 

15 Received C. H. Langdon's check in payment of 
invoice of the 5th, less the discount. 

Balance the cashbook. 



EXERCISE 3 

As bookkeeper for L. M. White, Ithaca, N. Y., 
record, with sufficient explanations, the following 
transactions, using at least two books of original entry 
(double entry journal and cashbook) : []50] 

April 1, 19— L. M. White's cash balance was $5000, 
of which $4650 was on deposit in the Merchants 
National Bank. Make the proper entry in the cash- 
book. 

2 Paid rent for month of April by check $95. 

3 Gave the Briggs Furniture Co. a check in pay- 
ment of their bill for office furniture $200. \ 

4 Bought of the Olney Produce Co., Rochester, 
N. Y., terms Vio "/so: 500 bu. potatoes @ 95j!f; 350 
bbl. apples @ $4.50. 
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8 Sold Barney & Davis 65 bbl. apples @ $5 and 
received their check for half the amount of the bill 
and their interest-bearing IS-day note, dated April 8, 
for the balance. The note was made payable at the 
Merchants National Bank. 

8 Bought of Williams & Son, Rome, N. Y., 
terms on account, 140 bbl. apples @ $4.65. 

9 Drew on Owens & Co., Ithaca, N. Y., at 20 
days' sight for balance due $186.75. They accepted 
the draft and returned it to us. 

9 Gave the Daily Press a check for $15 in pay- 
ment of their bill for advertising. - 1 

10 Gave Olney Produce Co. a check in payment 
of their invoice of April 4, less the discount. 

15 Discounted at the Merchants National Bank 
at 6% the acceptance received from Owens & Co. on 
April 9 and received credit for the proceeds. 

18 Mr. White took from the store for private use: 
5 bu. potatoes @ 95f2f; 1 bbl. apples @ $4.50. 

23 Received notice from the Merchants National 
Bank that Barney & Davis have paid their note and 
interest in full and that we have been given credit for 
the amount. 

25 Sold R. M. Douglas, terms Vs ""/zoy 35 bu. 
potatoes @ $1.20; 15 bbl. apples @ $5.50. 

29 Received a check from R. M. Douglas in pay- 
ment of his invoice of April 25, less the discount. 

30 Accepted Williams & Son's draft at five 
days' sight for the amount of their invoice of April 8. 

Balance the cashbook. 



EXERCISE 4 

Make, with sufficient explanations, the proper 
entries for the following transactions, using at least 
two books of original entry (double entry journal and 
cashbook) : [50] 
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On August 1, 19 — , the cashbook of George David- 
son, who is conducting a general produce business in 
Poughkeepsie, N. Y., shows a balance of ^1750, all on 
deposit in the Merchants National Bank. Enter this 
balance in the cashbook. 

3 Bought of P. R. Kane, New York, on account, 
merchandise amounting to ^457.50. 

4 Paid August rent ^100. 

5 Bought of Lehigh Coal Co., for cash, 10 tons 
coal @ $6.25. 

6 Sold J. H. Hawkins, City, merchandise amount- 
ing to $169.50 and received his 30-day note in pay- 
ment. 

7 Discounted at the Merchants National Bank the 
following notes: Samuel Bragdon's 90-day note for 
$245, dated July 21; George Davidson's own 60- 
day note, with John Armstrong as surety, for $1000, 
dated to-day. 

8 Gave F. H. Johnson check in payment of two 
months' note for $837.50, with interest, due to-day. 

11 Bought of New York Fruit Co., New York, 
terms ^/lo, the following items: 200 bx. oranges @ $3.75; 
140 bx. lemons @ $2.40; 80 bx. pineapples @ $1.75. 

12 Received from Walter Matthews, Hudson, N. Y., 
check for $175 to apply on his account, the balance 
$152.50 to be subject to our sight draft in 10 days. 

13 Received bill of $25.70 from City Cartage Co. 
for handling merchandise, $15.40 on goods purchased, 
$10.30 on goods sold. [The bill is entered but not 
paid.]] 

15 Received from M. A. Payne check in payment of 
account due to-day, the account consisting of one sale 
for $374.50 made on July 16, with terms Vio ^Ao. 

17 Gave Olney Produce Co. check for $200 to apply 
on account. 

21 Paid New York Fruit Co. for invoice of August 1 1, 
less the discount. 
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22 Drew sight draft referred to in transaction of 
August 12. Deposited the draft in our bank for 
collection. 

25 Accepted draft for $250, dated August 24, at 30 
days' sight, drawn by Darwin & Peterson, New York, 
in their own favor. 

27 Sold for cash 30 bx. lemons @ $2.70 and 25 bx. 
oranges @ $4.10. 

28 Received notice from our bank that the draft 
of August 22 has been collected and credited to our 
account, collection charges 30^. 

31 Paid the following bills by check: telephone $6, 
gas and electricity $8, salaries $125, feed bill $36.75. 
Balance the cashbook. 

EXERCISE 6 

Marshall T. Smith is the sole proprietor of a grain 
and feed business conducted at 1187 Park St., Utica, 
N. Y. After the books were closed on December 31, 
19 — , the net worth of the proprietor as shown by his 
account was found to be $16,874.85. Among the 
assets were the following items: cash on hand $3862.50, 
all on deposit in the Mohawk National Bank; Henry 
Farley's 60-day note for $500, dated November 12, 
and James Watson & Go's 90-day note for $750, dated 
December 15; balances on account, T. J. Wheeler 
$162.75, Warren Austin $375. Among the liabilities 
was a balance of $1863.50 due Chicago Elevator Co. 

As bookkeeper for Mr. Smith, make, with sufiicient 
explanations, the entries for the following transactions, 
using at least two books of original entry (double entry 
journal and cashbook) : [50] 

Januaiy 1 Enter the cash balance in the cashbook. 

2 Mailed to Chicago Elevator Co. a 15-day interest- 
bearing note for $1000 to apply on account. 

4 Mr. Smith made an additional investment of 
$1000. 
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4 Purchased from Buffalo Grain Co., terms Vio "/so: 
400 bu. wheat @ $1.13; 500 bu. corn @ 79|^. 

6 Received T. J. Wheeler's check for balance due 
on account. 

7 Paid freight on grain shipment from Buffalo 
Grain Co. $62.50. 

8 Made the following sales: 

Warren Austin, terms ^/lo: 50 bu. wheat @ $1.20; 
25 bu. corn @ 85 ff. 

Johnson & Co., terms on account, 75 bu. wheat 
@$1.18. 

11 Received from Henry Farley a check for $200 
and a 30-day note for $300 in payment of note due 
to-day. 

13 Sent Chicago Elevator Co. a check for $500 to 
apply on account. 

14 Sent Buffalo Grain Co. a check for invoice of 
January 4, less the discount. 

18 Received Warren Austin's check to settle his 
account to date. 

20 Discounted James Watson & Co's note at the 
bank and received credit for the proceeds. 

22 Mr. Smith withdrew $150 for private use. 

25 Sold for cash: 25 bu. corn @ 87^^; 15 bu. wheat 
@$1.23. 

26 Bought of Kingsley & Barton, Chicago, 111., on 
account, 450 bu. wheat @ $1.12^. Paid $123 freight 
charges on the shipment. 

30 Paid office expenses for the month $153.40. 
30 Balanced the cashbook. 

EXERCISE 6 

On July 1, 19—, David G. Rogers, Rochester, N. Y., 
began the wholesale hardware business with the 
following assets and liabiHties: 
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Assets 




Cash on hand and in bank 


$5000 


Merchandise 


3210 


Furniture and fixtures 


642.50 


H. A. Danforth's account 


210 


C. B. Faunce's account 


288.50 


C. J. Rider's QO-day note dated June 2 


875 


LiabiUties 





B. H. Maguire & Go's account $428 

J. B. Groat's account 122 
A 60-day note dated June 21, in favor 

of S. B. Greene 500 

As bookkeeper for Mr. Rogers, make the required 
entry for the investment and record the following 
selected transactions, using at least two books of 
original entry (double entry journal and cashbook) : (^SOJ 

July 2 Discounted at the bank the note of C. J. 
Rider. Paid cash for office supplies $12.50. 

3 Sold W. B. McLean, City, terms Vio '^Ao: 30 
grindstones @ $2.25; 2 doz. planes @ $7.50; 3 doz. 
mortise locks @ $3.40; 2 doz. wrenches @ $10.50; 
2 doz. try squares, 8 in., @ $4.75. 

6 Accepted 10-day sight draft drawn on us by 
B. H. Maguire & Co. in favor of the Traders National 
Bank of Rochester, N. Y., for the amount of their 
account. 

6 Sold R. C. Sibley, Clyde, N. Y., terms Vio Vso: 
24 ice cream freezers @ $2.25; 10 clothes wringers 
@ $3.25; li doz. saws @ $18; 8 doz. porcelain knobs 
@ $1.25. Sold H. R. True, City, for cash: 2 drills 
@ $6; 1 doz. hammers @ $5.75; 100 lb nails @ 4fZS. 

7 Received W. B. McLean's check for the amount 
of his purchase of July 3, less the discount. Bought 
of B. H. Maguire & Co., terms Vio: 18 doz. wrenches 
@ $8.25; 12 doz. hammers @ $4.25. 
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9 Received H. A. Danforth's check in settlement 
of account. Sent J. B. Groat a check for balance due. 
12 Received R. C. Sibley's check in payment of bill 
of July 6, less the discount. Paid $28.63 cash for 
freight- and cartage on goods purchased. 

14 Fearing the insolvency of C. B. Faunce, the firm 
secured from him a certified check for $150 and gave 
him a receipt in full of account. Paid by check to the 
Traders National Bank of Rochester the draft accepted 
July 5. 

15 Sent B. H. Maguire & Co. a check for the 
amount of the invoice of July 7, less the discount. 
Rogers withdrew for personal use $250. 

Balance the cashbook. 

EXERCISE 7 

On April 1, 19 — , the cashbook of D. B. Collins, 
Gloversville, N. Y., wholesale dealer in groceries and 
produce, shows a balance of $1823.47 of which amount 
$23.18 is in the cash drawer and the remainder is on 
deposit in the First National Bank. [All of the banking 
business of this firm is done at the First National Bank.] 

As bookkeeper for Mr. Collins, enter the above 
balance in the cashbook, under date of April 1, and 
record the following transactions, using at least two 
books of original entry (double entry journal and 
cashbook): [50] 

April 1 Purchased from R. M. Baker & Son, Troy, 
N. Y., terms Vio ""/so: 25 hf. chests Japan tea, 1500 lb, 
@ 2^i\ 15 ht chests oolong tea, 750 lb, @ 49|f{. 

2 Gave the First National Bank a check in pay- 
ment of our 60-day note for $250 and interest due 
to-day. 

6 Sold Allen & Brown, Syracuse, N. Y., on their 
10-day acceptance: 12 bx. ivory soap @ $7; 5 bx. cin- 
namon, 50 lb, @ 38Jff; 15 bx. ginger, 150 lb, @ 30|jzf. 
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6 Gave Whitney & Son, City, a check in payment 
of their invoice of March 30; amount of invoice $347.50, 
terms of invoice Vio '"/so. 

8 Made the following payments in cash: postage 
stamps $2, window cleaning $1.50. 

9 Received from Allen & Brown their accepted draft 
for bill of April 5, date of acceptance being April 7. 

10 Gave our 30-day note to G. M. Boswell, Rome, 
N. Y., for $250 in full of account. 

10 Sent a check to R. M. Baker & Son in payment 
of their invoice of April 1. 

12 Sold Wheeler & Cook, Albany, N. Y., terms on 
account, 5 bbl. granulated sugar, 1500 lb, @ 8^, 

13 Purchased from L. Fulton, Schenectady, N. Y., 
terms one half cash, balance on account: 30 cases 
canned tomatoes, 120 doz., @ $1.15 a doz.; 30 cases 
canned corn, 120 doz., @ 75jzS a doz. Made the cash 
payment by check. 

16 Received from Wheeler & Cook a check on the 
Traders Bank of their city in payment of bill of 
April 12. 

17 Received from Barr & Co., Rome, N. Y., in pay- 
ment of their account amounting to $475, our note of 
April 10 in favor of G. M. Boswell, transferred by full 
indorsement to Barr & Co., and a check on the Mer- 
chants Bank of Rome for balance. 

17 Rece.ved Allen & Brown's check in payment of 
accepted draft due to-day. 

19 Made cash sales for the day amounting to $58.75. 

20 Received from Harding & Brown, City, to apply 
on account, their 30-day note for $125, dated April 19. 

Discounted this note at the First National Bank and 
received credit for the proceeds. 

26 Paid by check freight bills on merchandise pur- 
chased $75.40. 

30 Paid by check $35, insurance premium for in- 
surance carried on stock. 

Balance the cashbook. 
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EXERCISE 8 

The books of account of Henry Richards, retail mer- 
chant, Seattle, Wash., are kept by the double entry 
system of bookkeeping. 

On the morning of June 18, 19 — , the cashbook 
shows a balance of $1617.40. Open a cashbook with 
this balance and record, with sufficient explanations, 
the following cash transactions for the day: [Make 
journal entries for discounts allowed.] [40j] 

Received Henry Field's check for $300 to apply on 
account. 

Received cash $15 for discarded office furniture sold 
to-day to H. M. Myers, secondhand dealer. 

Received James Nolan's check in payment of a bill 
of goods bought May 24 for $157.25, less 2% discount. 

Received William Taylor's check for $375.16 in 
payment of a note for $270 and interest $5.16 due 
to-day, the balance to apply on account. 

Received George Mellon's check in payment of his 
two months' note, dated May 28, for $250, less discount 
for the unexpired time. 

Received cash $167.50 for the cash sales of to-day. 

Paid cash $15.16 for freight due Central Railway 
Co. on goods received May 31. 

Richards withdrew cash $50 for personal use. 

Checks were made out and mailed as follows: 

In favor of WilHams Manufacturing Co., Chicago, 
111., for an invoice of goods for $672.80, bought May 
20 on terms ^/lo Vao "/eoj deduction being made for the 
discount allowed. 

In favor of Lee & Cannon, City, for a 90-day note 
held against Richards, the proprietor, for $562.50, with 
interest, due to-day. 

In favor of Merchants Supply Co., City, for $80 for 
office furniture purchased to-day. 

In favor of Western Metal Co. for $350 to apply 
on account. 

Balance the cashbook. 
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EXERCISE 9 

On July 1, 19 — , H. H. Kellogg began a grain and 
feed business at Duluth, Minn., with the following 
assets and liabilities: 

Assets: Cash $1200; grain and feed $1610; furniture 
$700; J. R. Neely's 30-day interest-bearing note for 
$540, dated June 28. Liabilities: An account due 
Arnold & Davis for $375. 

As bookkeeper for Mr. Kellogg, make the required 
entry for the investment and record the following 
transactions, using at least two books of original entry 
(double entry journal and cashbook) : [50] 
Jiily 2 Paid a month's rent in advance $75. 

2 Bought of A. B. Chapman, terms Vio ''/so: 
500 bu. wheat @ 90fi; 300 bu. oats @ 38^. 

3 Paid Graves & AUston by check $90.50 for 
office furniture. 

6 Sold Sarvay & Co., terms ^/lo ""/so: 250 bu. 
corn @ 51 f{; 125 bu. wheat @ $1.12. 

7 Paid invoice of July 2, less the discount. 

9 Sold D. M. Moss & Co., on their 30-day 
note: 500 bu. oats @ 32^; C75 bu. corn @ 45^ 

10 Bought of S. D. Greene: 200 bu. oats @ 39i\ 
450 bu. corn @ 48jzf. Gave a 30-day note for $200 to 
apply on account. 

13 Discounted D. M. Moss & Co's note at the 
bank and received credit for the proceeds. 

14 Bought of S. R. Ward, terms Vio ^/so: 600 
bu. corn (I 43jzf; 200 bu. wheat @ $1.10. 

Paid freight on incoming merchandise $40.78. 

15 Received check from Sarvay & Co. for invoice 
of July 6, less the discount. 

16 Paid salaries to date $75. 

17 H. H. Kellogg withdrew for private use $50. 
20 Sold Howard & Co., terms sight draft in 15 

days, 500 bu. corn @ 44^. 
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21 Cash sales $115.80. 
23 Paid Arnold & Davis $200 on account. 
28 Received J, R- Neely's check for note and 
interest due to-day. 
30 Paid gas bill $7.50. 
Balance the cashbook. 

EXERCISE 10 

On September 1, 19 — , Philip Willis began the whole- 
sale grocery business with the following assets: real 
estate, including warehouse and office, valued at $7000; 
horses and wagons valued at $800; cash on deposit in 
the Citizens National Bank $2619.70. 

As bookkeeper for Mr. Willis, make the required 
entry for the investment and record the following se- 
lected transactions, using at least two books of original 
entry (double entry journal and cashbook) : [50] 

September 3 Received from H. A. King & Co., New 
York City, terms ^/lo ""/eo, an invoice of merchandise 
amounting to $1731.50. 

3 Sold a horse for $350 and purchased from M. M. 
Martin, agent, an automobile delivery truck for $575, 
paying $400 cash, balance to be paid in 10 days. 

6 Sold E. H. Davis, on account, merchandise 
amounting to $287.50. 

6 Received from George B. Bruce, Jersey City, 
N. J., an invoice of merchandise amounting to $1567.75 
and gave him a 30-day note for $450, balance on 
account. 

7 Made cash sales amounting to $482.60. 

9 Bought for cash a typewriter and desk $120. 
10 Sold E. D. Redding, terms ^/lo, bill of merchan- 
dise amounting to $292.50. Prepaid freight $14.88, 
which was added to amount of invoice. 

12 Paid balance due on automobile truck. 

13 Paid by check invoice of September 3, less the 
discount. 
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14 Made cash sales amounting to $416.89. 

16 Spld E. T. Marsh, City, on his 30-day note, mer- 
chandise amounting to $537.50. 

17 Borrowed from Henry Gray, City, $200 on a de- 
mand note bearing interest at 5 %. 

18 Discounted E. T. Marsh's note at the Citizens 
National Bank and received credit for the proceeds. 

20 Received a New York draft from E. D. Redding 
for bill of September 10, less the discount. 

23 Paid $100 and the interest accrued on demand 
note of September 17. 

26 Received from Knox Transfer Co. a bill amount- 
ing to $37.62 for freight and cartage on incoming goods. 

28 Paid salaries $48, incidental expenses $16.25, in- 
surance $22.50. 

30 Paid Knox Transfer Co. for freight bill of Sep- 
tember 25. 

Balance the cashbook. []If sales and purchase 
journals are used, indicate how footings should be 
posted.] 

EXERCISE 11 

On July 1, 19 — , George Browning, a wholesale 
grocer, 428 Main St., Oswego, N. Y., begins business 
with the following assets and liabilities: cash $2743.10; 
a four months' note for $750, dated March 10, bearing 
interest at 6% and signed by William T. Kenyon; 
balance due the business from G. D. King, Pough- 
keepsie, N. Y., $1620; a 15-day acceptance dated June 
21, for $1410, outstanding in favor of T. D. Harper; an 
account of $780 due Charles E. Reid. 

As bookkeeper for Mr. Browning, make the necessary 

opening entries, under date of July 1, and record the 

following selected transactions, using double entry 

journal, cashbook, sales journal, and purchase journal: 

July 1 Paid rent for July $90. 
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3 Purchased from Foster & Black, Harrisburg, Pa., 
terms ^/lo ""/so, merchandise amounting to $99240. 

5 Sent check to T. D. Harper to pay for our 
acceptance of June 21. 

6 Sold John Dwight, Binghamton, N. Y., terms 
^/lo "/so, merchandise amounting to $540.25. 

7 Received from G. D. King a 30-day interest- 
bearing note, dated July 6, in payment of balance 
due July 1. 

10 Received from William T. Kenyon a new note 
for 30 days, dated July 10, to redeem old note and 
interest due to-day. 

13 Sent check to Foster & Black to pay for invoice 
of July 3, less the discount. 

14 Bought of David C. Corning, Oneida, N. Y., 
terms 30-day note, merchandise amounting to $375. 
Sent the note to-day. 

15 Received from John Dwight a check for $600 
in payment of bill of July 6, less the discount, the 
balance to apply on account. 

17 Paid by check our account due Charles E. Reid. 

18 Sold an office desk and chair $18. 

20 Paid cash for freight and cartage on incoming 
merchandise $15.80. 

24 Sold to George N. Lewis, Rome, N. Y., terms 
sight draft, merchandise amounting to $745.50. Drew 
the draft and left it at the bank for collection. 

28 Discounted at the Tenth National Bank William 
T. Kenyon's note of July 10 and received credit for 
the proceeds. 

28 Received notice from the Tenth National Bank 
that sight draft left on July 24 for collection has been 
paid and credited to our account. 

29 Paid Globe Coal Co. $250 on account. 

31 Paid the following bills by check: lighting 
$5.90, telephone $2.50, salaries $130. 

Balance the cashbook. Post the entries made and 
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take a trial balance. [Total cash receipts and pay- 
ments should be posted to a ledger account for 
Cash.] [60] 

EXERCISE 12 

As bookkeeper for Robinson & Crawford, retail 
grocers, make, with complete explanations, the proper 
entries for the transactions of the week ending 
January 13, 19 — , using double entry journal and 
cashbook. [50] 

January 8 Cashbook balance $2165.10. Bought 
of Medal Milling Co., Rochester, N. Y., terms Vio Vso: 
15 bbl. flour @ $4.75; 500 lb corn meal @ ^^; 400 lb 
buckwheat flour @ 7^^. Paid freight on above 
invoice $16.15. Paid rent for January $125. 

9 Sales on account: George W. Miller $46.10; 
C. W. Finley $29.45; Warren Thomas $18.95. Paid 
90-day note for $150, with interest at 6%, due to-day, 
in favor of Albany Jobbing Co. Received from 
Robert Jenkins check for $150 to apply on account. 

10 Discounted John Williams's note for $275 and 
received credit for the proceeds; term of discount 25 
days. Sold to Henry Farley, on account, merchandise 
amounting to $49.50. Bought of R. A. Fall, on our 
90-day note, merchandise amounting to $346.10. 

11 Sold Marsd^n Hotel Co. merchandise amounting 
to $672.40 and received their 30-day note for $300 
to apply on account. Paid for repairs to delivery 
wagon $12. 

12 Received from William Peters check for $50 
in part payment on his note. Henry Farley settled 
by check his account in full $78.42. Paid by check 
balance of account due Western Fruit Co. $385.60. 

13 Cash sales for the week $562.40. Paid salaries 
$45, feed bill $16.25, incidental expenses $26.75. For- 
warded to Medal Milling Co. our check in payment of 
invoice of the 8th, less the discount. 

Balance the cashbook. 
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EXERCISE 13 

On December 1, 19 — , the cashbook of W. F. Morgan, 
Hudson, N. Y., shows a balance of $3416.25. Of this 
amount $3325 is on deposit in the Second National 
Bank of Hudson and the remainder is in the cash 
drawer. 

As bookkeeper for Mr. Morgan, enter the above 
balance in the cashbook, under date of December 1, 
and record the following transactions, using double 
entry journal, cashbook, sales journal, and purchase 
journal: [50] 

December 3 Purchased from Hill & Rice, Geneva, 
N. Y., terms ^/lo ''/so? merchandise amounting to 
$814.50. 

3 Received notice from the Second National Bank 
that we have been credited for our sight draft on R. S. 
Briggs, Albany, N. Y., amounting to $137.50. [No 
entry was made when draft was drawn.] 

4 Our 60-day note, bearing interest at 6%, in 
favor of the Second National Bank, is due to-day and 
has been charged to our account; face of note $350. . 

7 Sold Austin & Brown, Syracuse, N. Y., terms 
one half cash, balance 30-day note, merchandise 
amounting to $450. Their check and note dated to- 
day have been received. 

10 Paid by check Hawkins Supply Go's bill for 
office books and stationery just received $37.50. 

10 Sent check to Hill & Rice, in payment of their 
bill of December 3, less the discount. 

13 Discounted Austin & Brown's note of Decem- 
ber 7 at the Second National Bank and received credit 
for the proceeds. 

17 Received from Young & Co., Schenectady, N. Y. 
terms acceptance at 10 days' sight, invoice of merchan- 
dise amounting to $647.50. Their draft dated Decem- 
ber 15 has been accepted and returned to them. 
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20 Made a settlement with R. G. Adams whose 
account of $118 is long past due. We agreed to accept 
in payment a secondhand typewriter at $35, five tons 
coal for office use at $1 and his 15-day note for the 
balance. 

20 Received a check from Hamilton & Smith in full of 
their account amounting to $462.50, less 3% discount. 

20 Mr. Morgan drew cash by check for private use 
$50. 

22 Sent a check to Bradley & Co. in full of their 
account amounting to $255.40, less 2% discount. 

24 Sent a check to Young & Co. in payment of our 
acceptance of December 17. 

31 Paid by check the following bills presented to- 
day: McGee & Wilson's bill for advertising $34.80; 
Williams Trucking Co's bill for freight and cartage on 
Hill & Rice's invoice of December 3, $10.90; Carter 
Furniture Co's bill for office desk $45. 
Balance the cashbook. 



EXERCISE 14 

Make, with sufficient explanations, the proper 
entries for the following transactions, using journal, 
cashbook, sales journal, and purchase journal: 

On August 1, 19 — , Henry Miller began business 
with the following assets: cash $250; a store and lot 
valued at $5000; two notes (B. R. Keller's 90-day 
note for $1500, dated May 15, and John Miner's two 
month's note for $400, dated July 25). 

Make the necessary opening entry for Miller's 
investment. 

August 2 Bought of H. L. Buchanan, Boston, Mass., 
merchandise amounting to $ 1 750. Gave a three months' 
note in payment. 

4 Bought of The Carson Co., New Haven, Conn., 
terms ^/lo ""Aoj merchandise amounting to $876.25. 
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6 Sold J. H. Preston, City, merchandise amount- 
ing to $47.60 and received his check in payment. 

5 Paid ^16.50 freight charges on The Carson Co. 
invoice. Withdrew $25 for private use. 

6 Discounted John Miner's note at the Mohawk 
National Bank and received credit for the proceeds. 

8 Sold M. A. Barnes, terms on account, merchan- 
dise amounting to $175.40. Cash sales for the day 
amounted to $82.50. 

12 Bought for cash a supply of stationery $46.50. 

13 Received B. R. Keller's check in payment of 
note due to-day. 

14 Paid by check The Carson Co. invoice of the 
4th, less the discount. 

15 Sold John Miner, merchandise amounting to 
$286.40 and received his check for $150, balance on 
account. 

18 Received from M. A. Barnes check for $100 to 
apply on account. 

20 Paid insurance premium $36.50. 

21 Credited M. A. Barnes for damaged goods re- 
turned $15.60. 

26 Paid miscellaneous expenses $67.40. 

27 Sold James Tatnall, terms on account, merchan- 
dise amounting to $214.60. 

30 Received cash $75 for the month's rental of part 
of the store property. 

30 Received our 10-day sight draft drawn on John 
Miner for balance due on account, acceptance being 
dated August 29. 

Balance the cashbook. Post the entries made and 
take a trial balance. [60j 

EXERCISE 15 

Make, with sufficient explanations, the proper 
entries for the following transactions, using journal, 
cashbook, sales journal, and purchase journal: 
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July 1, 19 — L. A. Warren began business in Topeka, 
Kans., investing cash $5000. 

2 Bought of Johnson & Martin, who are retiring 
from business, their stock of merchandise for $3500, a 
safe for $250, two desks and six chairs for $50; settle- 
ment made with $2000 cash and a 60-day note for the 
balance. 

3 Bought books and stationery for cash $15.75. 
Opened an account at the Second National Bank by 
depositing $2500. 

5 Sold for cash several lots of merchandise amount- 
ing to $38.65. 

8 Bought of J. R. Miller & Co., New York, terms 
^/lo '^Aoj merchandise amounting to $1862.50. 

10 Sold John Drake, City, on his 30-day note 
for $100, balance in cash, merchandise amounting to 
$146.70. 

11 Paid rent for month of July $125, and freight 
bill on J. R. Miller & Co's invoice $26.75. 

15 Sold George Thomas & Co., City, terms ^/lo ^/my 
merchandise amounting to $261.45. 

17" Discounted a 90-day note at the Second National 
Bank for $2500 and received credit for the proceeds. 

18 Paid by check J. R. Miller & Co's invoice of the 
8th, less the discount. 

20 Bought a city lot located on Elm St. and received 
title; paid for same by check $1800. 

26 Received check from George Thomas & Co. in 
payment of bill of the 15th. 

26 Bought of Crandsrfl & Owens, Boston, Mass., on 
account, merchandise amounting to $756.10. 

27 Received John Drake's check in payment of his 
note, less the discount for the unexpired time. 

29 Sold Marshall Aiken, merchandise amounting to 
$256.20 and received his check for $150, balance on 
account. 

31 Paid miscellaneous expense items $48.65. 
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Balance the cashbook. Post the entries made and 
take a trial balance. [60j 



EXERCISE 16 

As bookkeeper for Williams & Co., Trenton, N. J., 
make, with sufficient explanations, the proper entries 
for the following cash transactions, using cashbook 
with special columns for Discount on Sales and Dis- 
count on Purchases: [50] 

June 1, 19— Balance on hand $1783.60. 

2 Received Henry Turner's check for $250 to apply 
on account. 

3 Paid May rent $150. 

5 Received Charles Long's check for $177.22 in 
payment of bill of May 28 for $182.70, less 3 %. 

7 Paid our two months' note for $375, with interest 
at 5%, due to-day. 

9 Paid invoice of Trenton Produce Co. of June 1, 
$516.40, less 2%. 

12 Paid miscellaneous expenses $76.55. 

13 Received M. J. Farley's check for $225.29, bill 
of June 3, $229.89, less 2%. 

14 Paid freight on goods purchased $36.85. 

16 Received from Arthur Kester $87.95 cash in pay- 
ment of bill of June 10 for $89.75, less 2 %. 

18 Discounted at the bank Martin Glenn's three 
months' interest-bearing note of May 3 for $525 and 
received credit for the proceeds. 

19 Paid for new show cases "installed $67.35. 

20 Paid by check invoice of Newark Jobbing Co. of 
June 12 for $463.73, less 3%. 

22 Paid New York Fruit Co. $200 to apply on 
account. 

23 Received Bell & Casey's check for $125 in pay- 
ment of acceptance due to-day. 

25 Received $6.75 rebate on freight paid June 14. 
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26 Gave the First National Bank a check in pay- 
ment of our 60-day note, dated June 3, for $340, 
discount being allowed for the unexpired time. 

28 Paid by check A. M. Kane's invoice of May 29 
received for $636.88, less 1 %. 

29 Received George Rosebrook's check for $273.05 
in payment of bill of June 20 for $281.50, less 3 %. 

30 Paid clerks' salaries $180, advertising bill $26.50, 
monthly ice bill $16.10. 

Balance the cashbook. 



EXERCISE 17 

On July 1, 19 — , Peter Watson and M. A. Chase 
form an equal partnership to continue the retail shoe 
business previously conducted by Watson. Watson 
invests the following assets: cash $1387.40; real 
estate $4000; store fixtures $1560; merchandise in- 
ventoried at $5626.26; office supplies $38.45; accounts 
receivable $596.15 (Jones & Underbill $285.60, John 
Carleton $310.55). The partnership assumes the 
following liabilities of Watson: notes payable $2600; 
accounts payable $1681.54 (Stewart & Co. $396.75, 
William Johnson $893.10, H. W. Kane & Co. $391.69). 
Chase invests cash $9000. 

(a) As bookkeeper for the firm, make the necessary 
opening entries on the new books of the partnership. 

(b) Record the following selected transactions, using 
double entry journal, cashbook (with a special column 
on the credit side for Discount on Purchases), and 
purchase journal: 

Jixly 2 Purchased from Syracuse Shoe Co., terms 
^/lo ^/eoy an invoice of shoes amounting to $489.35; 
paid express charges $5.70. 

3 Paid Stewart & Co. invoice of June 29, $396.75, 
less 2%. 

6 Cash sales for the week $257.80. 
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8 Watson took for his own use two pairs of shoes 
$12.50. 

9 Accepted 10-day sight draft in favor of William 
Johnson for invoice of June 26, $893.10, less 2%. 

11 Paid by check Syracuse Shoe Co. invoice of 
July 2, less the discount. 

12 bold Samuel Conroy, City, a lot of shelf-worn 
stock for $350 and received his 30-day note in payment. 

13 Cash sales for the week $310.90. 

15 Discounted at the bank Conroy's note of July 12 
and received credit for the proceeds. 

16 With Watson's consent, Chase withdrew $1000 
for private use. 

17 Purchased from Rochester Shoe Co. an invoice 
of shoes amounting to $517.80. Paid one half in cash 
and gave 30-day note for the balance. 

19 Paid by check acceptance of July 9 presented by 
bank messenger. 

20 Cash sales for the week $358.75. 

22 Paid $3.75 to customers for shoes exchanged. 
i24 Paid by check Jones & Underhill's invoice of June 
25, $285.60, less 1%. 

27 Cash sales for the week $410.79. 

29 Paid insurance on stock $26.50, miscellaneous 
expenses $43.75. 

30 Paid by check the Second National Bank note 
for $1500 due to-day. 

31 Chase returned $500 of the amount withdrawn 
on July 16. 

31 Paid salaries $160 and extra commissions on 
sales $29.40. 

(c) Balance the cashbook. Post the entries made 
and take a trial balance. [[70]] 
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EXERCISE 1 

On May 31, 19 — , the ledger of H. A. Stokes shows 
the following trial balance: 

H. A. Stokes, proprietor $ 250 $4500 

Cash 2642.20 

Furniture and fixtures 289.60 

Purchases 7462.50 

Sales 6012.50 

Expense 116.12 

Notes receivable 865 . 19 

George Ross 1076.43 

H. D. Bryson 628.17 

C.C.Corson 110.26 

Notes payable 500 

G.M.Taylor 1627.50 

B. F. Frazier 346.25 

Hillis &Co. 454.22 

$13440.47 $13440.47 



The inventories on the same date are merchandise 
$2850.14, furniture and fixtures $250, expense (unused 
items) $20.10. 

From the above trial balance and inventories, pre- 
pare two statements, one showing the net profit for the 
month of May [[10] and one the present worth of the 
proprietor on May 31 [10]. 

^ See Appendix A for model statement forms and Appendix B for direc- 
tions for rating statements. 
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EXERCISE 2 

The trial balance of your ledger on August 31, 19 — , 
shows the following accounts and balances: 

Student $ 200 $6000 

Sales 2189.60 

Purchases 3428.10 

Cash 4121.34 

Expense 268.16 

Furniture and fixtures 380 

Notes receivable 550 

George Roe 386 

Henry Gay 1236 

Notes payable 1500 

M. D. Cowles 250 

Robert Heath 630 



$10569.60 $10569.6^ 

The inventories on the same date are merchandise 
$2436.50, furniture and fixtures 90% of ledger value. 

From the above trial balance and inventories, 
prepare {a) 3. statement of profit and loss for six 
months ending August 31 [10], (b) a balance sheet as 
of August 31 [10]. 

EXERCISE 3 

From the following trial balance and inventories 
of September 30, 19 — , make tzvo statements, one 
showing assets and Habilities [10] and one showing 
profits and losses [10], the period under consideration 
being three months: 



F. E. Arnold, proprietor 


$ 50 


$7250 


Cash 


4120.10 


2367.50 


Sales 




3420.55 


Purchases 


5692.60 




Real estate 


8000 




Furniture and fixtures 


350 




Interest and discount 


26.50 


32.40 
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Expense 


130 




Notes receivable 


875 


630 


Garrison Bros. 


1610 


782.50 


Peter Hamlin 


450 




Notes payable 




5200 


Simpson & Co. 


2000 


3621.25 




$23304.20 


$23304.20 



Inventories: Merchandise $3910.65; furniture and 
fixtures at 4% less than ledger value. 



EXERCISE 4 




Trial Balance, March 31, 19 — 


Amos Jennings, proprietor 




$14000 


Cash 


$ 4500.85 




Notes receivable 


2020 




Notes payable 




875.15 


James Bird 


900.23 




George Akers 


761.37 




Benjamin Snow 




450.89 


William Anson 




300.48 


Sales 




52289.50 


Purchases 


56128.17 




Expense 


2800 




Interest and discount 


271.45 


148.18 


Merchandise discount 


67.13 


135 


Furniture and fixtures 


750 






$68199.20 


$68199.20 



Merchandise inventory March 31, 19—, ;g3800; 
furniture and fixtures inventory $625; expense inven- 
tory, unexpired insurance, $275. 

From the above trial balance and inventories, 
prepare a statement of profit and loss for the year 
ending March 31 [10] and a balance sheet as of the 
same date [10]. 
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EXERCISE 6 

The following is a trial balance taken December 31, 
19 — , from the ledger of Henry Mack: 



Henry Mack 


$ 75 


$7500 


Cash 


782.33 




Sales 




5314.87 


Purchases 


8947.53 




Expense 


87 




Furniture and fixtures 


390 




Merchandise discount 


18.43 


25.16 


Interest and discount 


39.45 




Notes receivable 


1500 




Personal accounts, Dr. 


2000.29 




Personal accounts, Cr. 




895.33 


Notes payable 




104.67 




$13840.03 


$13840.03 



Merchandise on hand December 31 is valued at 
$6325.98; furniture and fixtures have depreciated 5% 
on ledger valuation. ^ 

From the above trial balance and inventories, 
prepare a statement of profit and loss for the half year 
ending December 31 [^lOj and a balance sheet as of the 
same date [10]. 

EXERCISE 6 

Given the following information concerning the 
business of Charles Adams, Hamilton, N. Y., for the 
year 19 — , make the required profit and loss statement 
to show the results of the year [10]: 

Merchandise on hand January 1, $16,725; merchan- 
dise on hand December 31, $14,896.50; merchandise 
purchased during year $67,294.30; merchandise sold 
during year $92,673.75; interest received on notes 
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receivable ^36.75; rent paid for store $1500; office 
fixtures, loss from wear and tear, $47.50; expenses for 
the year $1625. 



EXERCISE 7 

The following is a trial balance taken December 31, 
19 — , from the ledger of O. D. Lamont: 

O. D. Lamont, proprietor $ 250 $5000 

Cash 413.10 

Sales 7248.95 

Purchases 9094.35 

Furniture and fixtures 625 

Expense 840.40 

Freight 560 

Merchandise discount 83.90 

Interest and discount 54 

Notes receivable 650 

Notes payable 215 

Personal accounts, Dr. 1135.20 

Personal accounts, Cr. 1134 



$13651.95 $13651.95 



Merchandise on hand December 31 is valued at 
$3215.40; furniture and fixtures have depreciated 2|%. 

From the above trial balance and inventories, set 
up a statement of profit and loss for three months 
ending December 31 [10] and a balance sheet as of the 
same date [lOj. 

EXERCISE 8 

From the following trial balance and inventories, 
prepare (a) a profit and loss statement for the six 
months ending June 30, 19 — [10], (b) a balance sheet 
as of the same date [10]: 
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Cash 


$ 4832.60 




Accounts receivable 


■5392.75 




Accounts payable 




$ 3750 


Notes receivable 


1600 




Notes payable 




2540 


Sales 




43876.50 


Purchases 


46752.25 




Real estate 


16000 




Furniture and fixtures 


575 




Interest and discount 


75.30 


59.82 


Rent 




450 


Expense 


614.27 




Discount on purchases 




165.85 


W. R. Patterson, investment 


12500 


A. J. Jackson, investment 




12500 




^75842.17 


$75842.17 



Inventories: Merchandise ^12,465.50; furniture and 
fixtures at 5 % less than ledger value. 



EXERCISE 9 



From the following trial balance and inventories, 
prepare a statement of profit and loss for six months 
ending June 30, 19 — [10] and a balance sheet of the 
same date [10]: 



George Clinton, proprietor 


$ 150 


$5000 


Cash 


4872.50 


2941 . 75 


Sales 




5842.50 


Purchases 


6548.12 




Furniture and fixtures 


280 




Real estate 


4000 




Notes receivable 


1480.40 


420.40 


Notes payable 


1000 


2500 


Interest and discount 


16.10 


42.20 


Expense 


348.60 




Rent 


750 





Discounts on merchandise 



142.15 



79.45 
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D. R. Stanley 


496.75 


150 


W. N. Wilson 


346.52 


142.78 


E. H. Garrison 


300 


1575.60 


James Underwood 


1000 


3036.46 



$21731. 14 $21731.14 

Inventories: Merchandise $3107.65; furniture and 
fixtures 5% less than ledger value; office supplies, 
originally charged to Expense, $137.25. 



EXERCISE 10 



Using the following trial balance and inventories 
of July 31, 19 — y prepare a profit and loss statement 
for the year ending July 31 [10] and a balance sheet 
as of July 31 [10]: 



William Murray, capital 




$10000 


William Murray, private 


$ 437.10 




Cash 


4654.85 




Sales 




17124.70 


Purchases 


16112 




Furniture and fixtures 


857.89 




Commission 




46.78 


General expense 


871.65 




Merchandise discount 


76.92 


110.80 


Interest and discount 


17.06 




Notes receivable 


1051.25 




Accounts receivable 


5118.06 




Notes payable 




861 


Accounts payable 




1053.50 




$29196.78 


$29196.78 



Inventories: Merchandise $2719.40; office supplies 
and stationery on hand $126.50; furniture and fixtures 
10% less than ledger valuation. 
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EXERCISE 11 



From the following trial balance and inventories, 

Erepare a profit and loss statement for the year ending 
>ecember 31, 19 — [10] and a balance sheet as of De- 
cember 31 ClO]' 



John Naylor, proprietor 


$ 750 


$ 9000 


Cash 


16742.50 


13710.25 


Office furniture 


350 




Real estate 


10000 




Sales 




31450.75 


Purchases 


29643.10 




Notes receivable 


2750 


1750 


Notes payable 




2000 


Interest and discount 


46.20 


37.40 


Discounts on merchandise 


374.70 


542.60 


Rent 




1500 


Expense 


280 




George Kilmer 


376.50 




J. K. Allen 


1642.50 




William Smith & Co. 




1753.10 


Marsh & Sayles 




1211.40 


» 


$62955.50 


$62955.50 



Inventories: Merchandise $5267.25; office furniture 
$300. 

EXERCISE 12 

Using the following trial balance and inventories, 
prepare a profit and loss statement for the six months 
ending June 30, 19 — [10] and a balance sheet as of the 
same date [10]: 



T. M. White, capital 


$ 328.50 


$4750 


Cash 


3467.92 


2897.84 


Sales 




3928.69 


Purchases 


3641.52 




Real estate 


3000 
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Expense 


421.19 


12.50 


Furniture and fixtures 


460 




Freight inward 


327.35 




Rent 




500 


Merchandise discount 


149.76 


67.80 


Notes receivable 


600 




Accounts receivable 


1527.29 




Notes payable 




920 


Accounts payable 




846.70 




$13923.53 


$13923.53 



Inventories: Merchandise $1925.63; furniture and 
fixtures with depreciation estimated at 6% on ledger 
valuation. 



EXERCISE 13 

From the following trial balance and inventories 
of June 30, 19 — , prepare a profit and loss statement 
for the year ending June 30 [10]: 



S. Johnson, proprietor 




$22400 


Cash 


$ 4920 




Real estate 


8500 




Office furniture 


500 




Merchandise purchases 


30000 




Merchandise sales 




35000 


Interest and discount 


40 




Merchandise discount 




50 


Insurance 


225 




General expense 


3235 




Notes receivable 


9550 




Accounts receivable 


2050, 




Accounts payable 




1570 




$59020 


$59020 



Inventories: Merchandise $5000; office furniture at 
10% less than ledger valuation. 



68 BOOKKEEPING EXERCISES 

EXERCISE U 

William Perry began business on January 1, 19 — , 
investing cash |lO,000. On May 8 he withdrew $400 
in cash and on June 6 he took $187.68 worth of mer- 
chandise for private use. 

On June 30 he had merchandise on hand valued at 
$4726.98 and unused office supplies valued at $49.50. 
He estimated his depreciation on furniture and fix- 
tures to be 5%. On the same date his ledger showed 
in addition the following balances: cash $2529.44; 
purchases $7565.23; sales $3328.91; notes receivable 
$1425; notes payable $938; expense $231.92; discount 
on sales $67.50; discount on purchases $137.28; interest 
on notes receivable $35.60; interest on notes payable 
$57.87; accounts receivable $3709.67; accounts pay- 
able $2430.75; freight inward $104.23; furniture and 
fixtures $592. 

(a) Show Perry's trial balance June 30 ClOl- 

(b) Prepare (1) a profit and loss statement for the 
six months ending June 30 [15], (2) a balance sheet as 
of June 30, the end of the period [10]. 

EXERCISE 16 

On May 31, 19 — , the accounts kept by George W. 
Crane, a retail merchant, show the following balances: 
merchandise consisting of inventory April 1, $1000, 
purchases $6568.70, sales $5470.70; inward freight 
$1700.50; wages $255; expense $245; real estate 
$5400; office furniture $250; notes receivable $1550; 
interest on notes receivable $18.75; discount on sales 
$147.83; discount on purchases $130.56; accounts 
payable $1950.75; accounts receivable $1155.86; 
cash $1465.03; G. W. Crane (capital) $12,167.16. 
The inventories on the same date show merchandise 
valued at $5050, office furniture at 2 % less than ledger 
valuation. 
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{a) Show Crane's trial balance May 31. [10] 

{b) Prepare (1) a profit and loss statement for the 

period from April 1 to May 31 [15], (2) a balance sheet 

as of May 31, the end of the period [10]. 



EXERCISE 16 

On June 30, 19 — , the accounts in the ledger of 
Peter Watson, retail shoe merchant, Dansville, N. Y., 
show the following trial balance: 



Peter Watson, capital 




$7800 


Peter Watson, private 


$ 286.30 




Sales 




6867.90 


Purchases 


4926.72 




Mdse. inventory. Mar. 31 


4940.50 




Freight inward 


272.45 




General expense 


323.50 . 




Wages and salaries 


686.25 




Discount on purchases 




87.33 


Interest on notes payable 


17.50 




Cash 


1387.40 




Accounts receivable 


596.15 




Real estate 


4000 




Store fixtures 


1600 




Accounts payable 




1681.54 


Notes payable 




2600 




$19036.77 


$19036.77 



The inventories on the same date show merchandise 
valued at $5625.26, store fixtures at 2|% less than 
ledger value, unused supplies, originally charged to 
General Expense, $38.45. 

From the foregoing, prepare {a) 2l profit and loss 
statement for the three months ending June 30 [15], 
{b) a balance sheet as of June 30 [10]. 
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EXERCISE 17 



On December 31, 19 — , the ledger of Wolcott & 
Abbot, Buffalo, N. Y., a partnership, shows the follow- 
ing trial balance: 



Peter B. Wolcott 


$450 


$ 5000 


Lester A. Abbot 


500 


3000 


Sales 




10492.80 


Mdse. inventory, July 1 


4671.40 




Purchases 


7356.27 




Freight inward 


367.30 




General expense 


635.40 




Rent 


600 




Discount on purchases 




126.45 


Interest on notes receivable 




52.70 


Discount on sales 


214.61 




Cash 


1789.22 




Accounts receivable 


2678.25 




Notes receivable 


1850 




Office fixtures 


700 




Accounts payable 




3140.50 




$21812.45 


$21812.45 



The inventories on the same date are as follows: 
merchandise valued at $5864.50; office fixtures with 
a 6% depreciation on ledger value; unused supplies, 
originally charged to General Expense, $46.75. 

The partnership agreement provides that the net 
profit or the net loss is to be shared equally. 

From the foregoing, prepare (a) a profit and loss 
statement for the six months ending December 31 [[15], 
(b) a balance sheet as of the same date [10]. 



THE TRIAL BALANCE 

1. In the following trial balance the first item 
indicates that James McDonald invested $3500 in 
his business and drew out $150; tell what each of the 
remaining items indicates : 



James McDonald 


$ 150 


$3500 


Cash 


5280.15 


4119.12 


Sales 




5040.07 


Purchases 


8213.18 




Expense 


150 




Furniture and fixtures 


340 




Merchandise discount 


418.25 


310.14 


Interest and discount 


43.19 


54.11 


Notes receivable 


1780.15 


780.15 


Notes payable 


1010.20 


2219.74 


George Powell 
Lee J. Griffin 


1021.18 


3214.38 


2874.60 


2043.19 




$21280.90 


$21280.90 



2. Although the footings of the following trial bal- 
ance are equal, in some of the accounts the principles 
of debit and credit have been violated in order to pro- 
duce the results that these accounts show; name the 
accounts that are wrong and state clearly why they 
are wrong: 

Trial Balancey April jo, 19 — 
Henry Williams, proprietor $2500 

Sales 1000 

Purchases $1500 

Cash 2000 

Expense 75 

Notes receivable 395 

John Hammond 175 

Notes payable 225 

Amos Springer 100 

Furniture and fixtures 170 

$4070 $4070 
71 
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3. To what extent does a trial balance show the 
correctness of the ledger? Mention two kinds of 
errors that will not be shown by the trial balance. 

4. Explain briefly how you would proceed to locate 
an error in a trial balance. 

6. A bookkeeper made the following journal entries: 



Cash 


$2500 




To William Brown 




$2500 


Expense 


37.50 




To Cash 




37.50 


Notes receivable 


98.25 




To Henry Brown 




98.25 


Sales 


125 




To Bremmer & Co. 




125 



He then posted the above entries as follows : 

Cash William Brown Expense 

$73.50 [72500 $37.50 I 

98.25 I ■ 



$250 

Notes Rec. Bremmer y Co. Sales 



$125 I $125 



$98.25 



Copy the ledger accounts given above, check the 
posting, and tell what errors were made in the posting. 

6. A bookkeeper made the following errors while 
posting: a debit of $47 to Purchases was posted as 
$74; a debit of $140 to Notes Receivable was posted 
to the credit side of the account; a debit of $75 to 
Expense was omitted entirely. If no other errors 
were made, how much would the ledger be out of bal- 
ance and which side of the trial balance would be the 
larger? 



LEDGER CLOSING 

EXERCISE 1 

Show the Profit and Loss account and the partner- 
ship accounts that would result from closing the books 
of Dean & Ford for the year ending December 31. 

The open accounts and their respective footings were 
as follows: W. E. Dean, partner, Dr., $700, Cr., 
$10,000; H. A. Ford, partner. Dr., $950, Cr., $10,000; 
purchases Dr., $29,105.45; sales Cr., $20,016.10; furni- 
ture and fixtures Dr., $785.30, Cr., $50; notes payable 
Dr., $7789, Cr., $8567.50; notes receivable Dr., $12,000, 
Cr., $11,200; Joseph Wilkins Dr., $590.20, Cr., $786.45; 
William Porter Dr., $659.80, Cr., $434.25; expense Dr., 
$536.28; insurance Dr., $125; merchandise discount 
Dr., $676.55, Cr., $1321.05; interest and discount 
Dr., $701.40, Cr., $529.90; cash Dr., $25,441.20, Cr., 
$17,154.93. 

The inventories on the same date were as follows: 
merchandise $14,397.68; furniture and fixtures $718.10; 
expense $45.75. 

EXERCISE 2 

Copy the following ledger accounts on a sheet of 
ledger paper and with an inventory of merchandise 
$2896.18 close the accounts on June 30, showing the 
proprietor's net gain and present worth: 

Charles Strongs Proprietor 



June 12 $360 ||| June 2 $3500 

Purchases 



June 4 $2890.11 
18 4692.12 



73 



74 



BOOKKEEPING EXERCISES 

Sales 



TUnel ^1692.14 
9 2540 

22 1893.09 



Expense 



June 3~ 
14 



$250 
300 



Interest and Discount 



June 3 $29.15 



June 24 $31.26 



EXERCISE 3 



At the close of business, May 31, the following 
footings appeared in the accounts on the books of 
Howard Gray: 



Howard Gray, Proprietor 



May 31 $150 



May 31 $4680 



Cash 



May 31 $6890.12 



May 31 $5420.10 



Purchases 



May 31 $7423.16 

Sales 



May 31 $5119.12 
Notes Receivable 



May 31 $3000 



May 31 $1000 



Notes Payable 



May 31 $1500 



May 31 $4500 



Expense 



May 31 $81.43 

Merchandise Discount 



May 31 $290.11 



May 31 $419.18 



Interest and Discount 



May31 $27.14 May31 $16.15 
Morris y Tucker 



May 31 $680.90 



May31$1890.12 



James Freeman 



May31 $34.20 



May 31 $418.19 



y. H. Strong 



May31 $4385.80 May 31 $1000 
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Copy the above accounts on a sheet of ledger paper 
and with a merchandise inventory of $3280.15 close 
the proper accounts to show the proprietor's net gain 
and present worth. 

EXERCISE 4 

From the trial balance and inventories given in 
Exercise 1, page 59, set up the accounts required in 
ledger closing and close the ledger by the journal entry 
method. 

EXERCISE 6 

From the trial balance and inventories given in 
.Exercise 3, page 60, set up the accounts required in 
ledger closing and close the ledger by the journal entry 
method. 

EXERCISE 6 

Set up and close the following ledger accounts 
given in Exercise 15, page 68, dating the items in 
the old accounts May 31: Merchandise (Inventory, 
Purchases, Sales), Inward Freight, Office Furniture, 
Wages, Expense, Interest and Discount, Profit and 
Loss, G. W. Crane (capital). 

EXERCISE 7 

From the trial balance and inventories given in Ex- 
ercise 17, page 70, set up the accounts required in 
ledger closing and close the ledger by the journal entry 
method. 



BUSINESS PAPERS 

1. Answer both {a) and {b): 

(a) Show in proper form an invoice consisting of 
five items for goods purchased from a wholesale dry 
goods merchant. 

(b) What verifications should be made before an 
invoice of goods is approved for payment? On the 
invoice written in answer to (a) show that the necessary 
verifications have been made. 

2. F. H. Haller, hardware merchant, Cortland, 
N. Y., bought of James Smith & Co., 118 Greacen' 
St., New York, June 8, 19 — : 4 kegs wire shingle 
nails @ $2.30; 2 kegs finishing nails @ $2.70; ^ doz. 
N. P. bicycle wrenches #5 @ $1.50; 1 doz. screen door 
catches T6545A @ $1.25. These prices are list prices 
and there is a trade discount of 40 % and 35 %. The 
terms are ^ lo **/». Write the invoice. 

3. Write Henry Brown's note and check referred 
to in Exercise 15, problem 1 (page 32). 

4. Referring to Exercise 10, page 48, write the note 
mentioned in transaction of September 6. How would 
Bruce indorse this note (a) to make it payable to Rice 
& Co. only, (b) to relieve himself of liability for its 
payment .? 

6. Referring to Exercise 7, page 45, answer both 
(a) and (b): 

(a) Write the note mentioned under date of April 
17, showing the proper indorsement. 

(b) Show a form of indorsement, other than the one 
required in (a), and explain the difference between the 
two forms. 
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6. A 60-day interest-bearing note for J5 1862. 50, 
which John Rogers issued in favor of Henry Watkins, 
was transferred later to William Smith. Smith sub- 
sequently had the note discounted at the Central 
National Bank. Write the note as it should appear 
when the bank receives it. 

7. Referring to Exercise 4, page 40, answer both 
(a) and (b): 

(a) Write George Davidson's note in the form in 
which it should appear when presented for discount 
(transaction of August 7). 

(b) Write in complete form the draft mentioned 
under date of August 25. 

8. Referring to Exercise 14, page 53, answer both 
(a)and(i): 

(a) Write John Miner's note in the form in which 
it should appear when presented for discount (transac- 
tion of August 6). 

(b) Write in complete form the draft mentioned 
under date of August 30. 

9. Referring to Exercise 11, page 49, write (a) the 
acceptance mentioned in the list of assets and liabili- 
ties, (b) the note mentioned in transaction of July 7. 

10. Referring to Exercise 3, page 38, answer both 
(a) and (b): 

(a) Write the draft, with the acceptance, mentioned 
under date of April 9. 

(b) Write the check mentioned under date of 
April 10. 

11. Referring to Exercise 13, page 52, answer 
both (a) and (b): 

(a) Write the acceptance mentioned in transaction 
of December 17. 

(b) Write the check mentioned in transaction of 
December 22. 
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12. On January 2 R. H. Harding, Troy, N. Y., 
bought of A. K. Nelson, Boston, Mass., terms sight 
draft in 10 days: 12 doz. locks. No. 26, @ M.50, less 
10% and 5%; 6 doz. table knives @ $10.50, less 5%; 
8 doz. pairs hinges @ $2.30, less 40% and 10%. 

(a) Make out the invoice in proper form for A. K. 
Nelson. 

(b) Write the draft referred to in the terms of sale. 

13. F. H. Haller, referred to in problem 2, bought 
on June 18 a draft at the Cortland State Bank, Henry 
Elliott, cashier, on the Bankers National Bank, 320 
Broadway, New York, and remitted it to James Smith 
& Co., in payment of their invoice of June 8. The 
draft was paid for by Mr. Haller's check on the Cort- 
land State Bank. There was no charge for exchange. 
Write the check required in this transaction. 

14. What is a bill of lading or freight receipt.^ 
What information should it contain? What disposal 
is made of the copies that are prepared for a freight 
shipment ^ 

16. In your ledger you have an account with Jones 
& Armond, which stands as follows : 



JONES y ARMOND 



Portland, Ore. 



19— 










19— 








Jan. 11 
Feb. 3 


/. 


29 


$64 


22 


Jan. 28 
Feb. 10 


C. B. 


8 


$50 


36 


28 


97 


t( 


16 


25 


5 


(i 


39 


47 


43 


20 


30-day note J 


41 


30 



Make a monthly statement of this account, dated 
March 1. 
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16. In your ledger you have an account with the 
Ithaca Hardware Co., which stands as follows: 



ITHACA HARDWARE CO. 



Ithaca, N. Y. 



19— 










19— 








May 2 


J 


28 


$362 


29 


May 13 


30-day note J 


29 


$300 


6 


i< 


31 


297 


42 


18 


C. B. 


12 


400 


15 


(i 


40 


481 


12 











Make a monthly statement of this account, dated 
May 31. 



THE BANK ACCOUNT 

1. Explain the use of each of the following: bank 
pass book, deposit slip, check, check book stub. 

2. At the close of business, May 15, you find that 
you have on hand for deposit $26 in silver, $280 in 
bills, $20 in gold, a check for $100 received from H. H. 
Miner on the First National Bank of Fonda, and a 
New York draft for $216. Make out a deposit slip in 
proper form. 

3. Show in proper form your check and check book 
stub for the payment of $56.50 to Booth & Co. for 
balance due on account. 

4. What steps would you take to verify a cash 
balance? How often should this be done in a business 
office ? 

6. On December 31 Henry Watkins finds that his 
cashbook, his check book stub, and his bank pass book 
all show diff"erent balances. Explain why these bal- 
ances are diff'erent and state how you would proceed 
to prove the correctness of the figures. 

6. On January 10 Hiram Henning's check book 
showed a bank balance of $3245.10. On the same 
day his bank pass book, showing a balance of $3698.40, 
was returned by the bank. The following checks were 
not returned by the bank: No. 6, $43.10; No. 8, $25.90; 
No. 10, $36.27; No. 13, $75; No. 18, $120; No. 23, 
$80; No. 27, $73.03. 

Prepare a statement reconciling the two balances. 
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7. Referring to Exercise 7, page 44, show the 
balance that Mr. ColHns has in the bank on April 30, 
if all incoming checks are deposited on the day re- 
ceived. [No particular form is required, but all of 
the figures that affect the bank account must be shown.] 



MISCELLANEOUS QUESTIONS 

1. Explain each of the following bookkeeping terms: 
account, ledger, journalizing, asset, Hability, balance 
sheet, net capital. 

2. Explain why it is necessary to make full explana- 
tions of business transactions in connection with the 
original entries. 

3. William Watson began business on August 1 
with the following assets and liabilities: cash in bank 
$1500; John Long's 30-day note for $350, dated July 
24; balance due from A. J. Miner $150; a 30-day note 
for $1200, dated July 31, outstanding in favor of John 
Lisle; balance due The Marshall Co. $138. Make the 
necessary opening entry to show Watson's investment. 

4. Explain each of the following accounts: cash, 
merchandise, notes receivable, interest and discount, 
profit and loss. 

6. Explain each of the following: promissory note, 
sight draft, bank draft, acceptance, indorsement. 

6. In case there is a balance in each of the following 
accounts, tell which side of the account should be the 
larger and give reason: cash, notes receivable, expense, 
a customer's account, a creditor's account. 

7. What is expense? Give a rule to determine 
what items should be charged to the Expense account. 

8. Define the following terms and discuss fully the 
use made of each of these discounts in business practice: 
trade discount, merchandise discount, bank discount. 
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9. Edward Jackson owes you $500 on account. He 
gives you his 30-day note for the debt. Since he still 
owes you $500, why do you credit his account for the 
note ? 

10. Distinguish between principal books and aux- 
iliary books. Name four principal and two auxiliary 
books in common use. 

11. Answer both {a) and Q?) : 

{a) State two advantages that are derived from the 
use of the cashbook. 

{b) Explain the use of the cashbook in such a way 
as to show these advantages. 

12. Explain the posting of {a) the cashbook, {b) the 
sales journal, {c) the bill book when used as a posting 
medium. 

13. If you were sent to a railway station to accept 
delivery of goods shipped to you and you found such 

foods in a damaged condition, what would you do.'' 
Explain. 

14. Explain how the following errors should be 
corrected : 

{a) An amount is posted from the journal to the 
wrong side of the correct account in the ledger. 

{b) The transaction "Paid my note, due to-day, in 
favor of James Hartley," is incorrectly entered as 
follows: 

Notes receivable )S300 

To Cash JS300 

15. Explain the several steps necessary in closing a 
ledger by the journal entry method. 

16. Explain each of the following abbreviations and 
signs: e.g., i.e., inst., ult., prox., L.F., %, B/L, @, 
#, %, M, 62, C.O.D., f.o.b., %, E. & O.E. 



FINAL EXAMINATIONS 
I. 

Answer questions 1 and 2^ and three of the others, 

1. On the morning of January 7, 19 — , the cashbook 
of Watson & Campbell, dealers in general hardware, 
Elmira, N. Y., showed a balance of ^8631. 75. Of this 
amount $8450 is on deposit in the Southern National 
Bank of Elmira and the remainder is in the cash 
drawer. 

As bookkeeper for the firm mentioned, enter the 
above balance in the cashbook, under date of Janu- 
ary 7, and record the following selected transactions of 
the day, using at least two books of original entry 
(double entry journal and cashbook) : [S0\ 

Received the following items in the morning mail: 

H. K. Johnson's check for J5572.03 in settlement of 
bill rendered December 29 for $583.70; terms ^/lo. 

The Wilson Novelty Go's check for $50, January 
rent due to-day for the floor occupied by them. 

Corning Hardway Go's check for $1000 to apply on 
account. 

W. E. Person's check for $273.14 to be applied as 
follows: $23.14 interest due on $500 note held against 
him; $200 part payment on the note; $50 payment on 
his personal account. 

John Langdon's check for $152.17 and 30-day 
interest-bearing note for $300 in settlement of bill for 
$461.40, less 2%. 

The following payments were made by check: 

To Madison & Go. for invoice of January 3, $2846.75; 
terms of invoice ^/lo ''/so • 
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To the Southern National Bank for 30-day interest- 
bearing note for $1500, due to-day. 

To Scranton Supply Co. $800 to apply on account. 

The following payments were made in cash: 

To Elmira Stationery Co. for bill of stationery pur- 
chased to-day $18.65. 

To Frank Chase for bill of groceries $24.60, delivered 
to the home of L. R. Campbell, one of the partners. 

Other transactions for the day were as follows: 

Sold Brown & Williams, Waverly, N. Y., terms ^/lo, 
bill of hardware supplies amounting to $387.50. 

Sold B. K. Barnes, Sayre, Pa., terms sight draft in 
10 days, bill of hardware amounting to $256.30. 

Cash sales for the day $410.20. 

Purchased from Hammer & Slaight, Troy, N. Y., 
terms ^/lo Vso Veo, an invoice of hardware amounting 
to $3164.80. 

Received notice from the bank that a 30-day sight 
draft for $1000, dated December 3 and accepted on 
December 6, in favor of the Smith Tool Co., Syracuse, 
N. Y., has been charged to our account. 

Received bill from Central Railway Co. for freight 
on goods purchased $18.25. 

Returned to Auburn Twine Co. a package of im- 
perfect goods invoiced at $32.75. 

Gave Henry L. Amsden, City, our 60-day note for 
$519.40 in payment of bill of December 30 for $530, 
less 2 % discount. Discounted at the bank our three 
months' note for $800 and received credit for the pro- 
ceeds. 

Watson, one of the partners, withdrew $25 for per- 
sonal use. 

Close the cashbook. If sales and purchase journals 
are used, they must be closed in proper form and the 
method of posting the footings indicated. 

2. On December 31, 19 — , the accounts in the ledger 
of W. L. Garrison show the following trial balance^ 
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W. L. Garrison, proprietor 



$ 1345.60 $18000 



Cash 




5840.75 




Merchandise purchases 




34122.50 




Merchandise sales 






29467.80 


Inward freight 




1483.65 




Discounts on merchandise 




103.86 




Interest and discount 






45.90 


General expense 




1582.20 




Rent 




1500 




OflSce fixtures 




750 




Notes receivable 




2600 




Notes payable 






4000 


Personal accounts receivable (total) 


5837.42 




Personal accounts payable 


(total) 




3652.28 




$55165.98 


$55165.98 



The inventories on the same date show merchandise 
valued at $15,839 and office fixtures at 12|% less than 
ledger valuation. 

From the foregoing, prepare (a) a profit and loss 
statement for the year ending December 31 [10], (b) a 
balance sheet as of December 31 [10]. 

3. Answer both (a) and (b) : 

(a) Supply for each of the following entries an 
explanation of the transaction involved : [5] 



(1) Cash 


$382.16 




Interest and discount 


7.84 




To Notes payable 




$390 


(2) J. R. Chase 


600 




To Notes receivable 




400 


To Furniture and fixtures 




200 



(b) Referring to '(^), give the journalizing rule applied 
in determining each account debited or credited in 
both transactions. [5] 

4. Answer both (a) and (b): 
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(a) Referring to question 1, write the draft with 
the required acceptance for the transaction with the 
Smith Tool Co. [5J 

(b) Referring to question 1, write the note that was 
paid to the Southern National Bank. [5]] 

6. Answer both (a) and (b) : 

(a) What are the usual steps that a firm like Watson 
& Campbell would be likely to take in opening their * 
account with the Southern National Bank.? [5]] 

(b) Is it permissible for you as bookkeeper for 
Watson & Campbell to sign checks for the firm? 
Explain your answer. [5]] 

6. Give tzvo reasons why business firms are accus- 
tomed to offer cash discounts to customers. In what 
respect are cash discounts different from bank dis- 
count? [10] 

7. Explain four of the following: bank draft, 
monthly statement, shipment account, full indorsie- 
ment, bill of lading. [10] 

II 

Answer questions 1 and 2y and four of the others. 

1. Make, with sufficient explanations, the proper 
entries for the following transactions, using at least 
two books of original entry (double entry journal and 
cashbook): [50] 

October 11, IJp-, F. A. Cross, Kingston, N. Y., began 
a business venture with a cash investment of $500 on 
deposit in The Valley Trust Co. 

11 Mr. Cross purchased from The Amsterdam Car- 
pet Co., New York, a stock of carpets and rugs for 
J55000. The terms of payment were: cash down $250; 
two notes, each for $1500, one for 30 days and one for 
60 days; balance in two equal installments payable 
respectively on November 1 and December 1. 
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15 Paid freight bill on The Amsterdam Carpet Co. 
shipment from New York $35.17. 

16 Paid $18.75 premium for $5000 insurance on 
stock of goods. 

23 Sold Henry Fair, EUenville, N. Y., on account, 
carpets amounting to 562.80. 

26 Sold Daniels & Carr, City, for cash, rugs 
amounting to $210.40. 

28 Sold Watson Jones, Newburg, N. Y., terms Vib, 
a lot of carpets and rugs amounting to $1582.45. 

30 Received from Henry Fair, in part payment of 
bill of October 23, a check for $62.80 and a two 
months' note for $250, dated October 29. 

November 1 Offered at The Valley Trust Co. for 
discount, Henry Fair's note of October 29 and our 
own 15-day note for $500, dated to-day, with Ben- 
jamin Olcott as accommodation indorser. The Valley 
Trust Co. credited our account with the proceeds of 
the two notes. 

1 Paid by check the installment due The Amster- 
dam Carpet Co. to-day. 

4 Sold at public auction carpets and rugs amount- 
ing to $842.35. With the exception of one rug sold for 
$150 to Mrs. J. L. Whitcomb, all the sales were made 
for cash. 

10 Paid note due to-day in favor of The Amster- 
dam Carpet Co. 

12 Received from Watson Jones check for bill of 
October 28, less the discount. 

16 Gave The Valley Trust Co. check for note due 
to-day. 

20 Paid a number of expense bills amounting to 
$35.28. 

26 Mr. Cross took for his own use a rug valued 
at $85. 

30 Received check from Henry Fair for the balance 
of his account. 
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30 In response to our letter of November 27, The 
Amsterdam Carpet Co. wrote in part as follows: 
"If you find it impossible to make the payment due 
December 1, we shall be glad to take your lO-day note 
covering the amount of the installment with interest 
added at 5 %/' We accepted the proposition and sent 
the note accordingly. 

Balance the cashbook and bring down the balance 
for December 1. 

2. On December 31, 19 — , the books and records 
of C. M. §umner, a local merchant, furnish the follow- 
ing information coticerning his business for the year 
just ended: 

Merchandise on hand at the beginning of the year 
was valued at ^3245.10; purchases for the year 
amounted to ^5849.25; receipted freight bills show 
that $585 was paid for freight on goods purchased 
during the year; sales for the year amounted to 
$7248.95; merchandise on hand on December 31 is in- 
ventoried at $5215.40; furniture and fixtures have de- 
preciated 10% on a value of $600; the interest and 
discount account shows a debit balance of $48.50; ex- 
pense items amounting to $215 were paid during the 
year; the cashbook shows $106.28 discount received in 
the settlement of invoices of merchandise purchased. 

Prepare for Mr. Sumner a statement of profit and 
loss for the year ending December 31. [10]| 

3. Answer both (a) and (b): 

(a) Write the accommodation note referred to in 
the transaction of November 1 (question 1) as it will 
appear when presented for discount. [^5] 

(b) Explain the difference in purpose between a 
three-party draft and a two-party draft. [5] 

4. Open ledger accounts for Purchases and Sales 
(or a single account for Merchandise) and post the 
merchandise items in the entries made in question 1. 
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After making additional entries to these accounts 
for a fire loss of $1260, which occurred on December 2, 
close the accounts to show the gain or loss on mer- 
chandise,*the stock saved being valued at $750. The 
insurance company paid Mr. Cross $1260 for the loss 
incurred. [10]| 

6. Answer each of the following: 

(a) What are the journalizing rules for personal 
accounts ? [2} 

(b) Mention two kinds of entries that may appear 
on the debit side of the proprietor's account.^ [i} 

(c) What is the difference in meaning between "draw 
at sight in 10 days'* and "draw at 10 days' sight"? [2] 

(d) What does the total of the debit side of an 
Interest and Discount account show [^2]? What does 
the total of the credit side show [2] ? 

6. Tell how one should proceed in preparing a 
balance sheet (not the six column form) [7]. What 
are three important items of information to be ob- 
tained from the balance sheet [^3]]? 

7. Explain each of the following: check, creditor, 
blank indorsement, shipment, net insolvency. [10] 

III. 

Answer question 1 and four of the others. 

1. On January 1, 19 — , the ledger accounts of Charles 
Long, a retail merchant in Glens Falls, N. Y., showed 
the following balances: 

Charles Long, proprietor $10000 

Mdse. inventory $3672 . 50 

Real estate 5000 

Notes receivable 1500 

Notes payable 1000 

James Wilson 370.50 



FINAL EXAMINATIONS 91 

Henry Johnson 82 . 75 

O.K. Ingham 217.25 

George Case 1460 

Cash 2051.50 



}il2677.25 }il2677.25 

(a) As bookkeeper for Charles Long, open the 
ledger with the balances given above and enter the 
cash balance in the cashbook. 

(b) Make, with sufficient explanations, the proper 
entries for the following transactions, using at least 
two books of original entry (double entry journal and 
cashbook) : 

January 2 Sold John Clymer, Whitehall, N. Y., 
terms ^/w "Ao? merchandise amounting to $264.50. 

2 Received $75, the December rent for a part of 
the building leased to D. R. Aiken. 

3 Received James Wilson's 30-day note for $250 
to apply on account. 

5 Bought of Kenmore & Wills, New York City, 
merchandise amounting to $1862.50 and gave in part 
payment a 90-day note for $1200, balance on account. 

6 Received Henry Johnson's check for balance due 
on his account. 

7 Paid gas and electric light bill $16.75. 

8 Paid freight bill on invoice of goods received 
from Kenmore & Wills $15.85. 

9 Discounted James Wilson's note at the Third 
National Bank and received credit for the proceeds. 

10 Paid by check our interest-bearing 60-day note 
for $500, due to-day, in favor of O. K. Ingham. 

12 Received John Clymer's check on the First Na- 
tional Bank of his city in payment of bill of Janu- 
ary 2, less the discount. 

13 Sold H. L. WoodrufF, Hudson Falls, N. Y., on 
account, merchandise amounting to $167.25. 



92 BOOKKEEPING EXERCISES 

14 Accepted a 30-day sight draft, dated January 13 
and drawn by George Case, Troy, N. Y., in his own 
own favor, for $1000 to apply on account. 

15 Credited H. L. Woodruff for damaged goods 
returned by him $16.25. 

16 Mr. Long donated $15 worth of merchandise 
to charity. 

15 Mr. Long withdrew $50 for private use. 

(c) Balance the cashbook and bring down the 
balance. 

(d) Post to the ledger opened on January 1 the 
entries made for the transactions given above and 
take a trial balance. [Open any new accounts that 
may be required.] [60] 

2. A New York fruit dealer purchased from a 
Lockport apple grower 1000 bbl. of apples @ $2.75 
a bbl. The freight charges to New York were $257.60. 
The dealer sold the apples as follows: 250 bbl. @ $3.40; 
350 bbl. @ $3.60; 300 bbl. @ $3.75; 100 bbl. @ $2.90. 
He paid $115.70 for hauling, $22.60 for storage and 
$31.80 for other expenses. 

Make a statement in simple form, showing the fruit 
dealer's loss or gain on the transaction. [10] 

3. Answer both (a) and (b): 

(a) Write the check referred to in transaction of 
January 12 (question 1). [5] 

(b) Write the draft referred to in transaction of 
January 14 (question 1). [5] 

4. Answer both (a) and (b): 

(a) Add to each entry given below an explanation 
that will show the transaction involved : [5] 

(1) Purchases $1600 

To Henry Grayson $1600 

(2) Cash 475 

To Notes receivable 450 

To Interest and discount 25 
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{h) Give the different rules of debit and credit 
applied in making the entries given in {a). [Sj 

6. Answer both {a) and ijb): 

{a) Explain the importance of placing the pages of 
the ledger accounts in the original entry books as you 
post. [5] 

{b) Explain fully the importance of checking your 
posting before taking a trial balance. [5] 

6. Answer both {a) and {b): 

(a) What are the usual steps taken in opening a 
bank account? [5] 

(b) What information should appear on a check 
book stub? Why? [5] 

7. >\nswer both (a) and {b): 

(a) Show in proper form an invoice you have 
received to-day from the Kensington Carpet Co., 
Philadelphia, Pa., for carpets purchased as follows: 
1000 yd. Brussels @ $1.87|; 800 yd. ingrain @ 96^; 
500 yd. Wilton @ $3.25; 12 velvet rugs 8 X 10 @ $67.50; 
9 Axminster rugs 7x9 @ $40. The prices given are 
subject to the regular trade discount of 10% and 10%. 
The terms of the purchase are ^/lo ^/eo. [5]] 

(b) What parts of the invoice written in answer to 
(a) should be verified before the invoice is approved 
for payment? [5] 

IV. 

Answer questions 1 and 2y and three of the others, 

1. On November 1, 19 — , William Carlton and 
James K. Lowell form a partnership to carry on a 
wholesale lumber business at North Tonawanda, 
N. Y., under the firm name of Carlton & Lowell? 
The agreement provides {a) that each partner shall 
invest $10,000 in cash, {b) that gains and losses shall 
be shared equally. 
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As bookkeeper for the firm, make the required entry 
for the investment and record the following transac- 
tions, using at least two books of original entry (double 
entry journal and cashbook) : 

November 2 Purchased for cash ofiice furniture 
$225 and office suppHes and stationery $27.50. 
3 Paid $32.50 for miscellaneous expenses. 

10 Received from Somers Lumber Co., Marquette, 
Mich., terms Vis %o, an invoice of lumber amounting 
to $8940. Paid $72.4g freight on this invoice. 

13 Received from The Minnesota Lumber Co., 
Duluth, Minn., terms on account, an invoice of lum- 
ber amounting to $15,374.80. Paid $129.50 freight 
on this invoice. 

16 Sold Henry Wall, Buffalo, N. Y., terms Vio, a 
bill of lumber amounting to $3941.60. 

17 Paid by check to The Minnesota Lumber Co. 
$5000 to apply on account. 

20 Made cash sales amounting to $316.75. 

21 Sold G. L. French, City, a bill of lumber amount- 
ing to $1431.60 and received in part payment his 
check for $500 and his two months' note for $750, 
dated to-day. ^ 

24 Discounted G. L. French's note at the Niagara 
National Bank and received credit for the proceeds. 

24 Paid by check Somers Lumber Co*s invoice of 
November 10, less the discount. 

26 Henry Wall offered in settlement for bill of 
November 15 his 30-day interest-bearing note for the 
amount of the bill, less the discount. We accepted his 
offer and credited his account accordingly. 

27 Mailed The Minnesota Lumber Co. our three 
months' note for $2500 to apply on account. 

28 Each of the partners withdrew $150 for private 
use. 

29 Received check from G. L. French for the balance 
due on bill of November 21. 
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29 Paid wages ^121.40, salaries $75, rent $200. 
Balance the cashbook and bring down the balance. 
Pf sales and purchase books are used, indicate how 
footings should be posted.] [50] 

2. From the following trial balance and inventories, 
prepare a statement of profit and loss for the three 
months ending December 31, 19 — , and a balance 
sheet as of the same date: [20] 



J. R. Crane, capital 


$ 163.75 


$15000 


Cash 


9987.57 


7392.82 


Sales 




40916.75 


Purchases 


49891.07 




Notes receivable 


3197.40 


2000 


Notes payable 




1500 


Accounts receivable 


8967.30 


4963.50 


Accounts payable 


5225 


6394.25 


Expense 
Office fixtures 


479.83 




750 




Commission 




220.65 


Discounts on merchandise 




296.45 


Interest and discount 


22.50 






$78684.42 


$78684.42 


Inventories: 







Merchandise on hand Dec. 31, $24,106.50 

Office fixtures 2| % less than ledger valuation 

Office supplies, charged originally to Expense, $82 . 35 

3. Open a ledger account for The Minnesota Lumber 
Co., post the November transactions pertaining to 
the account (question 1), enter directly in the account 
the following transactions for the month of December, 
and close the account under date of December 31: [10] 

December 1 Bought from them lumber on account 
$4876.50. 

6 Paid their sight draft for $3000 drawn on us to 
apply on invoice of November 13. 



in ^f^^^ ^^* ''''\ ,,000 .o apply o. 
,..untduc.U^ ^ araH.n ^^^ 

. ^^ « > --^ B toll ^^ 
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Answer five questions^ including one question from 
group I and question 3 and three other questions from 
group II. 

Group I 

Answer one question from this group. 

1. On June 15, 19 — , Wilbur Smith had a cash 
capital of $200 with which he began a small business. 
On a sheet of ledger paper, open accounts with Wil- 
bur Smith (capital), cash, expense, merchandise pur- 
chases, merchandise sales, and profit and loss. Enter 
directly into these ledger accounts the following 
transactions, including Smith's assets and capital at 
the beginning; under date of July 5, close the accounts 
and show Smith's profit or loss and net worth. [50] 

June 16 Paid A. Johnson rent to July 5, $45. 
Bought of the China & Japan Trading Co., for cash, a 
quantity of fireworks and holiday novelties invoiced 
at $145.70. [These goods were bought to sell.] Sold 
merchandise for cash $6.75. Paid freight and cartage 
on purchases $2.55. 

20 Cash sales June 16 to 20, $34.15. Paid for ad- 
vertising display signs $2.75. Paid charges on a night 
letter to the Walcott Novelty Co. 35^. 

26 Paid clerk hire in cash $10. Cash sales June 21 
to 25, $65.15. Bought of the Walcott Novelty Co., for 
cash, a quantity of flags and novelties invoiced at $65. 
Paid for printing and advertising $16.50. Paid express 
charges on purchases $2.78. 

July 1 Cash sales June 26 to July 1, $78.70. Paid 
clerk hire $5. Paid boy to deliver parcel lOjzf. 

6 Paid clerk hire $6. Cash sales July 2 to 5, 
$217.30. Returned $10 worth of merchandise to the 
Walcott Novelty Co. and received their check in 
payment. 
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The merchandise on hand July 5 was valued at 
$22.50. 

2. On April 2, 19 — , Peter Adams's cash account 
showed a balance of $950.65. Open his cashbook 
with this balance and enter therein the following 
selected transactions : [[Discount entries may be made 
in the journal if desired.]] 

April 3 Received from A. K. Graber his check for 
invoice of March 23, $245.85, less 3%. Paid James 
T. Barton April rent $75. Paid postage and petty 
expenses $3.75. 

7 Gave Henry M. Stanton a check on the Traders 
Bank for invoice of March 28, $678.15, less 2%. 
Bought of B. Seamon & Son, for cash, 10 tons coal 
@ $8.50. Paid telegrams and car fares $1.35. Paid for 
10 gallons gasoline @ 29^. 

10 Peter Adams discounted his own 60-day note 
for $500 at the Traders Bank and received credit for 
the proceeds. Paid for postage and stationery $7.64. 
Paid electric light bill $14.65 ($4.37 of this bill was 
for Ughting Mr. Adams's residence). 

16 Sold merchandise for cash $216.45. Peter Adams 
discounted at the Traders Bank A. K. Graber*s 30-day 
interest-bearing note for $450, dated April 12, and was 
given credit for the proceeds. Paid wages of em- 
ployees $90. Peter Adams drew a check for $200 to 
pay for two Liberty Loan Bonds, which Mr. Adams 
gave to his children. Paid Henry M. Stanton for 
invoice of March 15, $487.50. 

Find the cash balance and close the cashbook. [50]] 

Group II 

Answer question 3 and three other questions 
from this group, 

3. The following is a trial balance taken from the 
ledger of W. R. Scott, December 31, 19 — : 
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W. R. Scott, capital 




$13475.91 


Cash 


$ 548.50 




Notes receivable 


1216 




Accounts receivable 


945.70 




Mdse. inventory, Sept. 30 


8952.17 




Merchandise purchases 


2851.15 




Returned purchases 




78.92 


Merchandise sales 




9260.45 


Expense 


1110.80 




Interest and discount 




87.92 


Purchase discount 




175.82 


Delivery equipment 


917 




Accounts payable 




462.30 


Real estate 


7000 






$23541.32 


$23541.32 



The inventories on December 31 were: merchandise 
$5173.50; unused items, charged originally to Expense, 
$85; delivery equipment at ledger valuation. From 
the above, prepare a profit and loss statement for the 
three months ending December 31, and a balance sheet 
as of the same date. [^20]] 

4. Describe two methods by which the present 
capital or present worth of a proprietor of a business 
may be found. In case the results obtained by these 
two methods did not agree, which result would you 
consider correct? Why.? [10]] 

6. Answer both (a) and (b) with reference to ques- 
tion 3: 

(a) If It were found that delivery equipment had 
depreciated 1% during the period given, what entry 
would record that fact.? [5] 

(b) If it were found that $97.50 of freight on mer- 
chandise bought had been charged to Expense, what 
entry would correct the mistake.? Give reasons for 
this entry. [5] 
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6. On April 16, 19—, Dunn & Co., Rochester, N. Y., 
sold to Bartlett Brothers, Herkimer, N. Y., three 
cases of shoes numbered respectively 798, 799, and 800. 
Case 798 contained 24 pairs boys' black buttoh, 
No. 2292, sizes 1 to 5^, @$2.55; case 799 contained 24 
pairs youths' black button. No. 2393, sizes 9| to 13^, 
@ ^2.10; case 800 contained 24 pairs children's black 
button. No. 2330, sizes 6 to 9, @ ^1.95. Prices f.o.b. 
Rochester. The invoice was dated April 10, terms 

VioVso. 

(a) Write the invoice. [5] 

(b) On April 18 Bartlett Brothers paid this invoice 
with their check on the Second National Bank of 
Herkimer. Write the check. [5] 

7. Answer both (a) and (b) with reference to ques- 
tion 6: 

(a) Write the draft that Dunn & Co. might have 
drawn on Bartlett brothers for the invoice of April 10, 
if the latter had not paid this invoice by May 15. [S] 

(b) Explain how this draft would have reached 
Bartlett Brothers if not sent directly to them, and 
how, if Bartlett Brothers had paid the draft, the 
money would have been returned to Dunn & Co. [^5]] 

8. Define journalizing, posting, asset, loss, ex- 
pense. [lOj 
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MODEL STATEMENT FORMS 

The forms given here are patterned after those suggested 
by the Federal Trade Commission for general adoption by 
merchants and manufacturers. They are simplified, of 
course, to make them suitable for the elementary work in 
statements. 

In construction and arrangement of items, they conform, 
however, to the recommendations of the Commission and 
in addition meet with the approval of accountants and 
business men. The forms can be expanded or modified to 
meet var3nng conditions without necessitating any material 
change in method of construction. 
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SUGGESTIONS ON THE CONDUCTING OF EXAMI- 
NATIONS AND THE RATING OF EXAMINATION 
PAPERS 

ON THE CONDUCTING OF EXAMINATIONS 

1. Each pupil should have on hand, in addition to the 
materials that are usually furnished, a supply of pens, 
rulers, blotters, and ink. 

2. Journal and ledger ruled paper should be furnish^, 
or the pupils may prepare a supply in advance and save 
the time otherwise spent in ruling the paper. For the 
examination in advanced bookkeeping, the paper should 
be ruled for a journal of six columns and a cashbook of 
ten columns (S debit and 5 credit). An examination will 
not ordinarily require any other bookkeeping forms than 
those mentioned here. 

3. Rulings may be made either in red ink or in black 
ink, but never with red crayon pencil. 

4. No postings are required ^unless the directions so 
state. When the direction "Prepare for posting" is given, 
it is expected that pupils will make the necessary footings 
and indicate in some way how these footings should be 
posted. 

6. Pupils should be instructed to arrange answer papers 
so far as possible in the order in which the questions appear 
on the examination paper. 

ON THE RATING OF PAPERS 

1. The rating schedule i given below applies only to the 

^ The various deductions prescribed are to be made from the number 
of credits assigned to the question, the remainder representing the credits 
allowed for a given answer to the question. If, for example, the total 

102 
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part of the examination paper given in the form of a busi- 
ness narrative ^ — a series of related business transactions 
to be recorded as in actual practice. No error should be 
penalized if it is the result of some previous error already 
penalized; for instance, when a deduction is made for an 
error in an original entry, no further deduction should be 
made for incorrect results in ledger, trial balance, etc.,' on 
account of this error. When the journal, sales journal, 
purchase journal, and cashbook are used as books of original 
entry, they should be rated in the order given here. 

Elementary bookkeeping 

(a) Five credits should be deducted for each of the following: 

(1) Failure generally to indicate original entry books 

and. pages in the proper places in the ledger. 

(2) Failure generally to make complete explanations 

of transactions in connection with the original 
entries. 

(3) Using a book of original entry other than the books 

required. 

(b) Three credits should be deducted for each of the following: 

(1) Failure generally to indicate in the proper places 

in the books of original entry the pages in the 
ledger to which items are posted. 

(2) Error in the method of closing an^ account re- 

quired to be closed or in closing the cashbook. 

(3) Error in addition or subtraction other than in 

obtaining the amount to be used in an original 
entry, which is provided for in c (1). 

(c) Two credits should be deducted for each of the following: 

(1) Error in finding the amount of a debit or a credit 
in an original entry. 

deductions in a pupil's answer to question 1 of Final Examination I, 
page 84, amount to 15 credits, the answer will be entitled to 35 credits. 

When a rating on a 100% basis is desired for individual exercises on the 
business narrative, such as are given on pages 36-58, the same sched- 
ule may be applied, the adjustment being made after the total number of 
credits allowed has been ascertained. To illustrate: 50 credits are assigned 
to Exercise 1, page 36; if, according to the schedule, the number of 
credits allowed is 40, the final mark on a 100% basis will be 40 -?- 50, or 80%. 

Financial statements are rated in a similar manner by applying the 
schedule provided for that purpose (see section 2). 
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(2) Error in determining the account to be debited 

or the account to be credited in an original 
entry for a transaction (maximum charge 5 
credits in entry for a single transaction, except 
in an opening entry when the maximum charge 
is 10 credits). 

(3) Omitting a debit or a credit in an original entry, 

maximum charge same as in c (2). 

(4) Reversing the accounts debited and credited in 

an original entry, names of accounts being cor- 
rectly given. 

(5) Entering any transaction in the wrong book 

when two or more books of original entry are 
used. (In case all cash transactions are entered 
in the journal when a cashbook is to be used, 
a general deduction of 10 credits should be 
made; in addition, all other errors should 
be charged for in accordance with directions 
given.) 

(6) Error in taking a trial balance from a ledger 

(maximum charge S credits). 

(7) Any error in ruling where ruling is required either 

in a final or an original entry book. 

(d) One credit should be deducted for each of the following: 

(1) Failure to enter the proper date of a transaction. 

(2) Failure to post any item. 

(3) Error in posting any item. 

(4) Failure to express an amount according to busi- 

ness custom (jS3.12S for $3.13). 

(e) From 1 to 10 credits should be deducted for lack of 

neatness or for any error not specified above. 

2. Profit and loss statements and balance sheets should 
be rated as follows: 
(a) Three credits should be deducted for each of the following: 

(1) Error in the use of any item in making a statement. 

(2) Omission of any item. 

(3) Error in computation (maximum deduction one 

half of the number of credits assigned). 
(J) One third of the number of credits assigned should be de- 
ducted for failure to show at least two sections in a 
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profit and loss statement, namely, a trading section 
and a profit and loss section. 

(c) One third of the number of credits assigned should be 

allowed for a profit and loss statement showing a 
correct trading section, regardless of other errors. 

(d) From 1 to 3 credits should be deducted for incomplete 

heading. 

(e) From 1 to S credits should be deducted for poor form 

and lack of neatness. 

3. In rating commercial paper, no credit should be al- 
lowed for a form incorrect in any essential part; that is, if 
it does not show correctly all the parties concerned or if it 
is so worded on its face as to make it invalid. 

On a basis of 5 credits assigned to a question, deductions 
for minor errors should be made as follows: 

(a) Three credits for incorrect time. 

(b) Two credits for incorrect amount. 

(c) One credit for (1) wrong place or date, (2) amount 

incorrectly given in figures. 

(d) From 1 to 3 credits for any other errors not specified. 

4. Answers to questions on business and office practice 
must be complete and in accordance with acceptable meth- 
ods if full credit is to be allowed. 



